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FOREWORD

The Naval War College Library consists of extensive col-
lections of books, documents and other research materials and
a highly qualified staff to assist students and faculty in the
use of these collections for study and research. The library
staff brings years of training and experience to the job of
satisfying information needs. Whether your request is for
verification of factual data, suggestions for beginning or
furthering your research, or for assistance in locating mate-
rials identified as useful, be certain to consult a reference
librarian for expert assistance. In this way you may save
yourself much valuable research time.

The Research Guide provides the researcher with informa-
tion on development of the paper/report resulting from the
research effort. It describes format and documentation and
gives examples to follow in the preparation of the research
paper/report. Especially useful are the sections devoted to
specific forms for footnote and bibliographic entries.

For those papers/reports which require security classi-
fication, guidance is given on determining classification and
on obtaining authorization for classification. Sections per-
tinent to the classification process are extracted from the
Department of the Navy Information Security Program Regulation.

Instructions and samples are provided for the submission
and deposit of research papers in the Defense Technical Infor-
mation Center.
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CHAPTER I

FORMAT OF A RESEARCH PAPER

A Naval War College research paper should be of a
scholarly nature, reflecting the results of the author's indi-
vidual research; it should be well documented and written in a
lucid, clearly phrased style. As a guide, refer to the articles
published in the Naval War College Review, U.S. Naval
Institute Proceedings, Military Review, Air University Review,
or similar service publications.

Normally, a research paper is composed of three basic
sections: the preliminaries, the text, and the reference mate-
rials. Although certain parts may be omitted, the sequence of
the following outline must be observed.

1. Preliminaries, composed of

a. Title Page
b. Abstract
c. Preface
d. Table of Contents
e. List of Tables (when applicable)
f. List of Illustrations (when applicable)

2. Text, composed of

a. Introduction (Chapter I)
b. Main body of the paper
c. Conclusions and, if appropriate,

Recommendations (final chapter)

3. Reference materials, composed of

a. Appendixes (when applicable)
b. Notes
c. Bibliography

Students are referred to Appendix I, pages 71-89, of this
manual, "Illustrative Examples from Research Papers," for exam-
ples of each of these sections, and to Chapter IV on "Security"
for instruction on the classification and marking of a clas-
sified research paper.
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Preliminaries

Each element of this section begins on a separate page,
and each page is designated in sequence by a lowercase Roman
numeral.

Title Page. The title page is the first preliminary page
of the paper. It is considered as "page i" but is not numbered.
The title page is prepared in the same manner as the samples
shown on pages 73 and 74, Appendix I.

Abstract. An abstract may be defined as a concise summary
of the research paper. It rarely exceeds one double-spaced
typewritten page in length.

The primary objective of the abstract is to present the
reader with the essential contents of the research paper in a
highly condensed form in order to provide him with enough infor-
mation to determine whether or not he should read the paper in
its entirety.

A complete abstract should present the following informa-
tion: (1) the subject of the paper, (2) its purpose, (3) its
scope, (4) a summary of the results, (5) the conclusions arrived
at, and (6) the recommendations given. For a classified research
paper, make whatever changes in the above needed to keep the
abstract unclassified.

(1) The Subject. An abstract usually begins with a
single statement which tells the reader what problem the paper
addresses. Often a variation of the paper's title will ful-
fill this purpose.

(2) The Purpose. The purpose represents, in a con-
cise manner, the reason or reasons for writing the paper.

* This statement must be kept as short as possible.

(3) The Scope. The scope of the paper is indicated
by some statement concerning the limitations of the study; it
is helpful in suggesting precisely what is and is not covered
in the paper.

(4) The Summary. The chief findings of the study
should be stated in the abstract.
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(5) The Conclusions. The conclusions contain a brief
statement of the interpretation and meanings of the study's
chief findings.

(6) The Recommendations. If recommendations are made
in the paper, they should be stated as such to conclude the
abstract.

Each student will prepare an abstract of the research
paper (see the example on page 75, Appendix I). It should be
titled "Abstract of TITLE OF PAPER," and should consist of one
non-indented paragraph.

Preface. The preface is an optional element of the
research paper and is included only when the author wants to
address the reader directly concerning matters which cannot
properly be incorporated into the paper's Introduction. The
author may wish to explain some personal reasons for embarking
on the topic at hand, or may feel a need to describe methods
of research (e.g., any questionnaires, interview techniques,
sources of literature). In addition, the preface acknowledges,
when applicable, all special research assistance from persons
and institutions. Ordinarily, the advice a student receives
from a research advisor is not acknowledged. A sample preface
is presented on page 76, Appendix I.

Table of Contents. The table of contents lists every
part of the paper and its corresponding pagination. It pro-
vides the reader with an analytical summary of the scope and
the order of development of the author's argument. See the
sample table of contents on page 77, Appendix I.

List of Tables. If three or more tables are incorporated
in the text, they should be indicated in the list of tables as
shown in the sample on page 78, Appendix I. For each table,
the number of the table, its exact title, and the corresponding
pagination are given. The tables are numbered consecutively
with capital Roman numerals. The proper method for showing
and arranging tables is shown on pages 92 and 93, Appendix II.
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List of Illustrations. If three or more maps, chtarts,
graphs, or illustrations are used in the paper, these will be
irdicated in the list of Illustrations. Each entry will be
listed as "Fiaure 1" or "Figure 2," using Arabic instead of
PR'man numerals. See the sample list of illustrations on page
79, Appendix I. The proper method for showing and arranging
figures and illustrations is shown on pages 94, 95, 96, and 97,
Appendix II.

Text

The text of the paper follows the preliminaries; each
page iz. numbered in sequence with Arabic numerals.

Introduction. The research paper proper commences with
the first page of Chapter I, Introduction. In this chapter
the author presents a clear and complete but succinct state-
ment of the research problem, that is, a description of pur-
pose and task. In addition, this chapter should contain a
justification of the problem, which establishes the importance
of the subject matter. At this time, it would be appropriate
to discuss the limitations and scope of the research. The
student may wish to mention any basic assumptions used and to
define any special terms unique to the study or used in a
restricted manner.

Furthermore, the author should preview briefly the orga-
nization of the remainder of the paper. This will allow the
reader to determine at a glance the relationship between the
various parts of the research product.

Structure of Main Body. The main body is usually divided
into chapters. Each chapter, in turn, may be further divided
into sections and subsections. Longer papers may be better
structured by grouping chapters into "Parts," with or without
individual titles. The arrangement of textual divisions depends
on the type of research paper concerned and the author's per-
ception of how best to communicate the material. This organiza-
tion must be accurately reflected in the table of contents.

Chapters are numbered in full capital letters with Roman
numerals, e.g., CHAPTER II, centered at the top of the page.
Thr -. spaces below this chapter-number heading the chapter
title is centered and typed in full capitals. Each title

4
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should convey accurately what material is contained in the
chapter and should reflect the fact that the chapter is a dis-
tinct and logical division of the paper. The text begins three
more spaces below this chapter title. (See sample on page 81,
Appendix I.) An exception to this rule is the heading of Chap-
ter I. In this case, the title of the research paper is typed
on the one-inch top margin in full capitals. The paper title
is then followed by the chapter number, title, and text as
described above. (See sample on page 80, Appendix I.) All
subsequent chapters omit the paper-title heading.

Conclusions and Recommendations. This chapter, the final
chapter of the text, should state the author's conclusions and
any recommendations. An author may wish to qualify the findings
by citing instances of incomplete or unverified data. These
limiting remarks should precede the statement of the author's
conclusions. Moreover, the author may use the final chapter
to indicate additional problems uncovered as a result of the
investigation, problems which require research beyond the
scope of the study reported.

The student is cautioned to avoid the introduction of
factual or analytical evidence not already presented in the
main body of the paper.

Reference Materials

The reference materials for every research paper include
notes and a bibliography and may embody an appendix or appen-
dixes, whenever applicable. Pages in this section of the
paper are numbered continuously with the text, using Arabic
numerals.

Appendixes. The appendix is employed to present relevant
material that is not essential to the basic text. In it may
be included information of an unusually technical and complex
nature; discussion of methodology used in preparation of the
paper, with sample questionnaires and a description of other
data collection techniques presented; case studies too lengthy
to be incorporated in the text; and official documents not
generally available to the reader. The role of the appendix
is to supplement the text, and the author must avoid the inclu-
sion of data unrelated to the text.

5



Appendixes are numbered and titled in the same manner as
chapters. They appear immediately after the text.

Notes. Notes used to identify the source of significant
information presented in the text are listed after the appen-
dixes. Notes are grouped and numbered by chapter, according
to the instructions contained in Chapter III of this manual.

Bibliography. The bibliography should contain entries of
all sources used in the preparation of the paper including, in
addition to all cited references, every work relevant to the
formulation and solution of the student's problem. It follows
immediately after the notes. (See sample bibliography on pages
88-89, Appendix I.)

"
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CHAPTER II

PREPARING A RESEARCH PAPER

The preparation of the research paper for presentation
represents the final stage of the research process. Strict
conformance with the standards of good English is expected.

General Instructions

Naval War College papers must be typed. The original
must be submitted on 8 1/2" x 11" white bond. Each department
will issue instructions on the procedure for submission and
binding of papers as well as on the submission of copies.

Upon completion of the faculty evaluation, one copy of
the paper, if unclassified, will be returned to the student
with reviewers' remarks. Disposition of classified papers is

provided for in Naval War College Instruction 5210.1 series.
Should the student desire a copy of a classified paper, the

library will forward it, upon request, to the student's new
duty station.

Stylistic Format

Margins.

Top 6 lines

Left 1-1/4"

Right 1"

Bottom 6 lines

Exception: No half lines nor single lines at the conclusion
of a paragraph should be carried over to the next page, even
if it makes a page run a line long.

The first line of text on a page begins below a margin of
six lines. The first line of a paragraph is indented five
spaces from the left margin. Other spacing on the page of a
paper should be in conformance with the sample on page 8. For
further example, see the model in Appendix I.
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Line Spacing. The typing should be double-spaced
throughout the paper except that it should be single-spaced
for footnotes, quotations over 50 words, the table of contents,

and the bibliography. (Appendixes, when lengthy or otherwise
appropriate, may be single-spaced.) Special line spacings are
required as follows: three line spaces between the chapter
heading and the first line of text; three line spaces precede
and follow any centered caption, and precede any side head in
a paragraph; three line spaces precede and follow all tables
or figures inserted in the text. (For model, see Appendixes I

- and II.)

Page numbering. Pages are numbered in the center of each
page, six spaces from the bottom edge of the paper, and on the
second line below the last line of the text. The pages of all
preliminary material (abstract, preface, table of contents,
list of tables, list of illustrations) should be numbered with
lowercase Roman numerals (ii, iii, iv, v). The title page is
introductory page "i" but should not be numbered. The first
page of Chapter I of the paper is numbered "l" in Arabic numer-
als, and subsequent pages through the bibliography and appen-
dixes continue this sequence.

Indention. An indention, five spaces to the right of the
left-hand margin, is established for the first line of a para-
graph, for a section of quoted material running approximately
50 words or more (over four lines in length), and for the
first line of a footnote. If quoted material is in the form
of a paragraph, the first line should be indented 10 spaces.
Also, if the writer is employing the system of introductory
side headings in a paragraph--as followed in this manual--the
main side head is indented five spaces and subheadings are
indented 10 spaces.

Numbers. In general, a figure is used for a number of 10
or more with the exception of the first word of a sentence.
Numbers under 10 are to be spelled out, except for units of
measurement, time, or money which are always expressed in fig-
ures, e.g., 24 horses, $7, five homes, 4 hours. Similar rules
apply to ordinal numbers, e.g., the fourth group, but the 10th
group. Whenever necessary for clarity, this rule can be dis-
pensed with, i.e., when several numbers are compared as a group,
they should all be written as numerals so that they are all
alike and all stand out on the page.

9.,S ° .



Spell out numbers related to dignified subjects, e.g.,
the Eighty-eighth Congress.

Spell out indefinite expressions or round numbers, "the
early seventies," "a thousand men," "one hundred-odd airplanes."

Spell out fractions standing alone, "one-half inch,"
"five one-thousandths."

Percentages. For percentages under 10, both the
number and word "percent" are spelled out. Percentages of 10
or more, except at the beginning of a sentence, are written as
figures, i.e., 12%.

Subnumbers and Subletters. Subnumbers and sublet-
ters are placed a half-line space below the line of writing:
H20.

Superior Numbers and Superior Letters. Superior
numbers and superior letters are placed a half-line space
above the line of writing, for example, in the case of 2a ref-
erence to a footnote: as stated by Senator Fulbright. In
either case, use the line position reset on the typewriter
which locks out standard line spacing and permits turning the
platen (or roll) freely, forward or backward, and when restored,
resume standard line spacing.

Alignment of Numerals. When numerals are aligned in
tabular or outline form, the right-hand margin is aligned. This
holds true whether the numerals are Arabic or Roman.

1 I
12 II

123 III

Underscoring. In a typewritten paper, underscoring is
used to indicate material which would be in italics if the
paper were in printed form. The purpose of underscoring or
italicizing is to distinguish letters, words, or phrases from
the rest of the sentence so that the thought can be quickly
comprehended; to indicate foreign words appearing in English
text unless the words have been adopted into the English lan-
guage; or to designate titles of books, full-length plays,

10
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pamphlets, magazines, newspapers, and journals. However, parts
of books and magazines--chapters, articles--are set off by quo-
tation marks. For example, A. Lawrence Lowell's essay "Democracy
and the Constitution" appears in Essays on Government. The ini-
tial letters of all important words are capitalized, as in the
case of book titles.

In the body of the paper proper, no underscoring is used
for the security classification, chapter numbers, or chapter
titles. Chapter subdivision headings and column headings in
tables are normally underscored and are written with initial
letters of all important words capitalized.

Names of Ships. The first reference to the name of a
ship is formal, e.g., the U.S.S. Topeka (CLG-8). All subse-
quent reference should use an abbreviated form, e.g., the
Topeka.

Conrentions for Use within Quotations. In using quoted
material, certain rules must be observed.

Omissions (Ellipsis). Omissions of sentences or
parts of sentences may be made only if they do not destroy or
distort the author's meaning. The omission should be indicated
by the use of ellipsis marks (three spaced periods . . .
When they appear at the end of a sentence, the ellipsis marks
should be followed by a period or other appropriate end-mark
of punctuation, e.g., "our only test . . . is what is actually
desired ... " If the sentence ends and the omission is the
next sentence or two, the period is placed after the last word
of the first sentence immediately followed by the ellipsis.

Additions (Brackets). Additions should be made to
quotations only when immediate editorial comment is necessary--
to supply an essential date, name, or explanation. All such
additions should be enclosed by brackets [ ]. Parentheses in
quotations are used only to enclose matter contained within
parentheses in the original.

[Sic]. [Sic], meaning "thus," is used within
brackets immediately following an apparent error or question-
able assertion in the quoted material, or when the author

11I



w7ishes tc insit- upon the literal accuracy of the form in
which a st< termpnt cr word appears.

Verse Quotations. These should be typed in verse form,
the line arrangement and indentions followinq those in the
original work. Verse quotations are indented both left and
right, and centered as nearly as possible. Single- spaced
indented matter is not enclosed in quotation marks.

typhen and Dash. In typed material, a hyphen and a dash
are made differently. A hyphen consists of one mark (-), e.g.,
"the man-eating shark." A dash consists of two marks closed
up (--), e.g., "these are shore deposits-- gravel, sand, and
clay--but marine deposits underlie them."

Division of Words. A common use of the hyphen is to
* indicate the continuation of a word divided at the end of a

line. However, certain rules for the division of words should
be followed.

The repeated division of words at the end of lines should
be aoided so far as possible without sacrificing good spacing.

Hyphenated words are preferably divided at the compounding
hyphen.

A word should not be divided on a single letter; division
on two letters should be avoided if possible.

The last word on a page preferably is not divided.

Such abbreviations as USMC, USN, D.C., a.m., and acronyms
should not be divided at the end of a line.

Initials should not be divided at the end of a line, and,
preferably, they should not be separated from the names to
which they belong.

The dictionary should always be consulted when there is a
question of proper syllabication.

Alternate Dots. In any tabulation within the text where
altFornate dots are used as a line of sight (in the table of
contents, for example), place all the dots on the even numbers
of the front scale of the typewriter. This will result in

12
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locating all dots on perpendicular lines and having them pr.-q
erly spaced. The last dot on the right should be at least twu
spaces from the place where the longest numexai iu)qns.

Abbreviations. The student should use abbreviations with
caution to avoid contusing the reader. Abbreviations not uni-
versally known should be followed in the text by the spelled-cut
forms in parentheses the first time they occur, in tables, such
explanatory matter should be supplied in a footnote.

Abbreviations with periods are typed without spacing,
e.g., U.S., U.S.S.R., N.Y. Acronyms and initials for govern-
mental agencies and other organized bodies are typed without
periods (exception: U.N.), e.g., NATO, MIT, AFL-CIO. When
used as an adjective, United States may be abbreviated, but
never as a noun, e.g., U.S. foreign policy, U.S. Congress, the
policy of the United States. Names of foreign countries, except
the U.S.S.R., are not abbreviated.

Acronyms, when pluralized, are written without an apos-
trophe, e.g., OCAs (own course of action).

Tables. The objective of a table is to communicate in a
clear and concise format material which cannot be displayed as
clearly in any other way. Tabular information should be kept
as simple as possible so that the meaning of the data will be
obvious to the reader.

All pages of the paper must be filled except the final
page of a chapter. Normally, a table will appear on the same
page as the text which describes it. Tables shall be separated
from the text, both above and below, by three spaces (see page
9, paragraph 1). Should there be insufficient space remaining
on the page to accommodate the table, the page should be com-
pleted with text and the table presented on the following page.
When using a series of tables which would interrupt the text,
the student should consider incorporating them in an appendix
instead.

Tabular footnotes are listed two line spaces below a
table, separated from textual footnotes and using lowercase
letters, not numbers (see tabular example, page 92, Appendix
II). Footnote superscripts in the body of a table are placed
to the right of the data to which they refer.

13
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The source entry is indicated two line spaces beneath the
footnotes.

An extensive description of tabular work is presented in
the U.S. Government Printing Office Style Manual.

Illustrations. Figures (e.g., charts, diagrams, graphs,
maps, photographs) are another way to present information in a
visual form. The three most common types of illustrations used
in reporting research are the line chart, bar graph, and area
chart.

The line chart depicts the relationship between two vari-
ables, plotted on a rectangular coordinate graph system. By
placing two or more lines or curves on the chart, the reader
may compare the relationships among several series of data.
Appendix II, page 94, illustrates the principle of a line
chart.

The bar graph consists of a series of bars arranged either
horizontally or vertically to show the relationship among cer-
tain data. The bars may be of different lengths for direct
comparison of size, or of equal length to permit comparison of
component elements. For models of each kind, see Appendix II,
pages 95 and 96 respectively.

The area chart illustrates the relationship among data by
comparison of the percentage of volume or area assumed by each
category of data. An example of an area chart is found in
Appendix II, page 97.

Figures are numbered, in Arabic numerals, above the
illustration. Each figure will have a title, appearing one
triple space beneath the figure number. Source references and
footnotes are treated in the same manner as for tabular work
(see page 94). Figures appearing in the main body of a paper
shall be separated from the text, both above and below, by
three spaces.

0
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CHAPTER III

FOOTNOTES AND BIBLIOGRAPHY

An author acknowledges the source of reference material
used in the preparation of a research paper by means of notes,
footnotes, and bibliographic entries. Such documentation pro-
tects an author from being held responsible for the authenticity
of another writer's research, and serves as a convenience to
the reader using the paper. A footnote is a supplementary
statement which provides information at a specific point in
the text, whereas the bibliography is a compilation of all the
reference sources used throughout the paper. This chapter
will examine both the similarities and peculiarities of each
type of acknowledgment. It will also discuss the procedure
for obtaining permission from the originator for the use of
certain materials in a paper. In addition, there are included
selective listings of publishers' names and other bibliographic
terminology in acceptably abbreviated form.

Notes and Footnotes

Types of Notes and Footnotes. The three most common
types of footnotes are explanatory footnotes, cross- reference
footnotes, and citation or documentary footnotes.

Explanatory footnotes are amplifications of the text
which, if included in the body of the text, would interrupt
the train of thought. They may be given with or without any
supporting references. To avoid overuse of this device, the
writer should omit unnecessary supplementary material from the
paper and try to accommodate most of the remaining material
smoothly into the text. See footnote 1 of this chapter for an
example of an explanatory footnote.

Cross-reference footnotes are used to refer the reader to
other parts of the paper. They may be combined with references
to other works or with explanatory remarks. Again, to avoid
unnecessary distractions to the reader, they should be used
sparingly. Footnote 2 of this chapter is a cross-reference
footnote.

The citation or documentary note, which is by far the
most common type, is used to identify the source of signifi-
cant information found in the text. Significant information

15



may appear as a direct or indirect quotation or as a statement
of fact. However, in order for a quotation to require a d]c-
mentary note, it must not be so familiar that it is "in the
public domain": the quotation "Give me liberty or give me
death!" would not be noted. Similarly the statement of a fact
which is generally accepted or well known, such as the fact
that George Washington was the first president of the United
States, is not noted. The author is called upon to use good
judgment, based upon a consideration of the context and the
guidelines presented above, in determining which material
should be noted.

Placement, Form, and Numbering of Notes and Footnotes.
Explanatory notes and cross-reference notes will be presented
in the form of footnotes; that is, they are placed at the bot-
tom of the page containing the material to which they refer.
Citation or documentary notes will be arranged as notes, and
presented as a separate section immediately following the
appendixTs of the paper, and immediately preceding the bibli-
ography.

The notes are numbered consecutively by chapter as illus-
trated on pages 86-87. The title "NOTES" will be centered on
the page, six lines below the top (only the first page of notes
will be titled). The chapter heading will begin three lines
below the page title. Chapters will be identified as "Chapter
I," "Chapter II," "Chapter III," etc. This heading will start
at the left-hand margin. The first note will be double-spaced
below the chapter identification. Each note will be single-
spaced, with double spacing between succeeding notes. Each
succeeding chapter identification will be listed three spaces
below the last note for the preceding chapter. Pages will be
numbered consecutively with the text, page numbers being cen-
tered six lines above the bottom of the page and no less than
one blank line below the last note.

Attention is called to a note by a superior number in
the text that corresponds to the number of the note. These
numbers are typed a half-space above the line in the text
to which they refer. A superscript in the text is not sepa-
rated by a horizontal spacing from the word of punctuation it

fIn exception to this rule, footnotes to tables and fig-
ures begin two spaces below the bottom rule of the table or
figure. Superscripts are small letters ("a," "b," etc.) rather
than Arabic numerals, and an asterisk may be used if only one
footnote is given.

16
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follows. In order to preserve smooth reading, a superscript
should not be placed within a sentence unless confusion would
result from its being placed at the end. The notes will be
typed in paragraph form. The first line, which will begin
with the number that corresponds with the superscript in the
text, will be indented six spaces for notes 1 through 9 and
five spaces for notes 10 and beyond to allow for a double-digit
number. The number is followed by a period, two spaces, and
then the text of the note. All of the note lines following
the first line will be flush with the left-hand margin. The
correct form for the presentation of notes is illustrated in
the Instructive Examples, pages 21-39, and in Appendix I,
pages 86-87.

Explanatory footnotes and cross-reference footnotes are
placed at the bottom of the page containing the material to
which they refer. They are separated from the text by a line
extending 1-1/2 inches from the left margin, made with the
underscore key. This line segment is placed two spaces below
the text, and the first footnote on the page is double-spaced
below it. The first line of each footnote is indented five
spaces, and all subsequent lines begin at the left-hand margin.
Each footnote is single-spaced within itself, but multiple
footnotes on a page are separated by double spacing. The bot-
tom margin and page number will meet the specifications
described for regular text on page 7.

Material in the text to which an explanatory or cross-
reference footnote refers is identified by one or more asterisks
corresponding to the number of asterisks preceding the foot-
note. The first footnote on a page will be identified by a
single asterisk, the second note on the page will be identified
by two asterisks, etc. The first line of each footnote should
be indented in such a manner that the last asterisk preceding
the note should be indented five spaces. Asterisks are not
separated from the word they follow in the text, or the word
they precede in the footnote. Like the superscript identifying
citation notes, they should not be placed within a sentence.

The basic forms for each type of note and footnote are
illustrated on pages 21-39.
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Bibliography

Content of Bibliography. A bibliography is a compilation
of writings related to a given subject. A research paper bib-
liography must contain references to all of the basic written
sources cited in the text of the paper and the footnotes, as
well as all other written matter which the author found essen-
tially helpful in preparing the paper. Only basic sources, not2
chapters or small parts thereof, are entered in a bibliography.
Whether or not such ephemeral material as letters, interviews,
and telephone conversations appears in the bibliography is left
to the author's discretion.

Form of Entries. The first line of each bibliographic
entry is flush with the left-hand margin and following lines
are indented five spaces from the margin. Entries are single-
spaced internally and separated by double spacing.

Bibliographic entries are listed alphabetically by
author's last name, or, if no author is given, by the first
important word in the title. In second and succeeding entries
for works by the same author, the name of the author is not
given. Instead, the author's name is replaced by a line seg-
ment eight spaces long made with the underscoring key. For
government documents each repeated unit of the author entry is
replaced by such a line segment. If the entire author entries
are the same for two or more works, they are arranged alpha-
betically by title.

Examples:

Macintyre, Donald G.F.W. The Battle for the Pacific. New
York: Norton, 1966.

. The Battle of the Atlantic. New York: Macmillan,
1961.

2In the case of encyclopedias and other multivolume or

multisubject works, the volume and page numbers are included
in the bibliographic entry to indicate the extent of actual
research. Examples of such entries are given on page 26.
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U.S. Congress. House. Committee on Foreign Affairs ....

Committee on Government Operations.

Content of Bibliographic Entries and First-Reference Notes

Parts in Common. Aside from the obvious differences
between bibliographic entries and first-reference notes (order
of author's name, punctuation, and use of parentheses), the two
types of acknowledgment are quite comparable in content. The
items of information which they both provide are discussed
below.

Author. The author's name should include forename, and
middle initial(s). Titles such as doctor, professor, or cap-
tain, together with the author's position and degrees held,
should be omitted; however, include titles of nobility before
Christian name or initials. If the work was issued by an
organization without naming an author, the official title of
the organization should be entered in place of the name of the
author. If an editor, translator, or compiler is to be listed
instead of an author, their name should be followed by a comma
and "ed.," "trans.," or "comp."

Title. In a title the first word and every word except
articles, prepositions, and conjunctions should be capitalized.
The title of a complete published work, such as a book or a
series of books, is underlined. When a periodical article is
acknowledged, its title is placed in quotation marks and the
publication in which it is found is underscored. Titles of
unpublished material, such as dissertations, are placed in
quotation marks. Subtitles should not be included except when
they are necessary to clarify the meaning or scope of the main
title.

Edition. Any edition of a work after the first shall be
indicated by placing the appropriate abbreviation, such as "2d
ed.," after the title.

Imprint. The imprint consists of the place of publica-
tion, name of publisher, and date of publication. The place
of publication is indicated by the name of the city written
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nut ind the nane of the state abbreviated using standard state
abbreviations. For example, either "N.Y." or "NY" miyht be
used, but all states must be abbreviated consistently. However,
the name of the state is omitted if the city is well known or
if the publisher is a state university press. If two or more
cities appear under the publisher's imprint, only the first
one is listed. The abbreviation "n.p." is used if no place of
publication is indicated.

The name of the publisher is seldom given in full; the
publisher's initials and such words as "Company," "Publisher,"
and "and Sons" are omitted. A list of commonly used shortened
forms is given on page 41. However, when listing a publisher
with subsidiary divisions, always list the major activity first,
followed by the secondary division; for example:

Georgetown University. Center for Strategic
and International Studies

Princeton University. C2nter for International

Studies

U.S. Air University. War College

U.S. Dept. of the Army. Office of Military
History

If the publisher is unknown, the abbreviation "n.p." should be
used. When both place of publication and publisher are unknown,
use "n.p.: n.p." If the publisher and the author are the
same organization, the name of the publisher is omitted.

The date of publication is usually shown on the title
page. If no data appears there, use the latest copyright date
given on the back of the title page, preceded by the letter "c."
The day, month, and year should appear if that information is
provided. The abbreviation "n.d." shall be used if no date is

* given.

Citations of Classified Sources. First-reference foot-
notes and bibliographic entries for a classified source must
include the classification of the source in all capital letters

* as the last item in the citation. In addition, the title of a
classified source document is followed by a single space and
(U), (C), (S), or (TS) each time it appears in the research
pap(-. Examples cf footriotes and bibliographic entries for
classified documents are found on pages 36-17.
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CAUTION: The Central Intelligence Agency aces not clas-
sify separately the titles of its publications but considers
that the titles bear the same Llassificatioi as i<u publica-
tions themselves. Students should not add the cicssification
symbol to the title of a CIA document. Nevertheless, the fact
that the title of a CIA document is classified requlres that
any pages of a research paper on which the title appears be
classified at least as high as the CIA document itseif.

Instructive Examples. The following list rf bibliogiaphic
entries and first-reference notes represents the most common
types of sources the student is likely to employ. While the
examples presented here do not include every type of document-
able source, they should guide the student in composing other
documentations. Immediately following each sample note
(labeled "N") is its corresponding bibliographic entry
(labeled "B").

Books

One Author, One Volume

N 1. Harvey Starr, Henry Kissinger; Perceptions of Inter-
national Power (Lexington: University Press of Kentucky, 1984),
p. 73.

B Starr, Harvey. Henry Kissinger; Perceptions of International
Power. Lexington: University Press of Kentucky, 1984.

One Author, Multivolume

N 2. Milton Lomask, Aaron Burr (New York: Farrar, Straus
& Giroux, 1982), v. 2, p. 243.

B Lomask, Milton. Aaron Burr. New York: Farrar, Straus &
Giroux, 1979-1982. 2v.

Two Authors, One Volume

N 3. Allen Isaacman and Barbara Isaacman, Mozambique:
from Colonialism to Revolution, 1900-1982. (Boulder, CO:
Westview Press, 1983), p. 145.

B Isaacman, Allen and Isaacman, Barbara. Mozambique: from
Colonialism to Revolution, 1900-1982. Boulder, CO:
Westview Press, 1983.
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More than Two Authors, One Volume

N 4. Marvin Gettleman et al., El Salvador: Central
America in the New Cold War (New York: Grove Press, 1981),
pp. 339-341.

B Gettleman, Marvin et al. El Salvador: Central America in
the New Cold War. New York: Grove Press, 1981.

Titled Volume in Titled Series

N 5. George Washington, The Diaries of George
Washington: Vol. VI, January 1790-December 1799.
(Chalottesville: University Press of Virginia, 1979),
p. 97.

B Washington, George. The Diaries of George Washington:
January 1790-December 1799. Charlottesville: Univer-
sity Press nf Virginia, 1979. v. VI.

Double S-'urce

N t. Fawn M. Brodie, Richard Nixon; the Shaping of His
Character (New York: Norton, 1981), pp. 473-474; William
Safire. efore the Fall; an Inside View of the Pre-Watergate
White House (Garden City, NY: Doubleday, 1975), p. 613.

B Brcdie, Ftwn M. Richard Nixon; the Shaping of His Character.
New York: Norton 1981.

B S-fire, William. Before the Fall; an Inside View of the
Pre-Watergate White House. Garden City, NY: Doubleday,
1975.

No Author Given

N 7. Consolidation of Base Operations Support (BOS) in
Panama (Washington: Logistics Management Institute, 1982),
pp. 3-19.

4 B Consolidation of Base Operations Support (BOS) in Panama.
Washington: Logistics Management Institute, 1982.

Elited Collection

N 8. .orge Hoine, ed., Time for Decisinc% : the United
States arid Pue rto; Rico (Tan!am, MD: Nor i: 4outh, 1983)
p. 154.
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B Heine, Jorge, ed. Time for Decision: the United States and
Puerto Rico. Lanham, MD: North-South, 1983.

Edition after the First

N 9. Frederick H. Hartmann, The Relations of Nations,
6th ed. (New York: Macmillan, 1983), p. 125.

B Hartmann, Frederick H. The Relations of Nations. 6th ed.
New York: Macmillan, 1983.

Quoted at Second Hand

N 10. Wendell Willkie, quoted in Nigel Hamilton, Master
of the Battlefield: Monty's War Years, 1942-1944 (New York:
McGraw-Hill, 1983), p. 4.

B Hamilton, Nigel. Master of the Battlefield: Monty's War
Years, 1942-1944. New York: McGraw-Hill, 1983.

Reprinted Work

N 11. John S. Barnes, Submarine Warfare, Offensive and
Defensive (New York: Van Nostrand, 1869; reprint ed., Ann
Arbor, Mich: Xerox University Microforms, 1974), p. 102.

B Barnes, John S. Submarine Warfare, Offensive and Defensive.
New York: Van Nostrand, 1869; reprint ed., Ann Arbor,
Mich.: Xerox University Microforms, 1974.

The Bible

N 12. I Corinthians 13:10-13.

B The Bible. Revised Standard Version.

Publishing Organization as Author

N 13. U.S. Congressional Budget Office, Manpower for a
600-Ship Navy: Costs and Policy Alternatives (Washington:
1983), p. 10.

B U.S. Congressional Budget Office. Manpower for a 600-Ship
Navy: Costs and Policy Alternatives. Washington: 1983.
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Published Report

N 14. Inter-American Development Bank, Annual Report,
1983 (Washington: 1983), pp. 60-61.

B Inter-American Development Bank. Annual Report, 1983.

Articles

Periodical Article

N 1. Alvin M. Weinberg and Jack N. Barkenbus, "Stabilizing
Star Wars," Foreign Policy, Spring 1984, p. 169.

B Weinberg, Alvin M. and Barkenbus, Jack N. "Stabilizing Star
Wars." Foreign Policy, Spring 1984, pp. 164-170.

N 2. "Will North Africa Be Next Hot Spot for U.S.?"
U.S. News & World Report, 12 March 1984, p. 35.

B "Will North Africa Be Next Hot Spot for U.S.?" U.S. News &
World Report, 12 March 1984, pp. 35-37.

Newspaper Article

N 3. "Quest for Nuclear Superiority," The Washington
Post, 4 April 1984, p. 22:1-2.

B "Quest for Nuclear Superiority." The Washington Post, 4 April
1984, p. 22:1-2.

N 4. Drew Middleton, "Persian Gulf War: Iranian Offen-
sive Delayed," The New York Times, 6 April 1984, p. 9:1-6.

B Middleton, Drew. "Persian Gulf War: Iranian Offensive
Delayed." The New York Times, 6 April 1984, p. 9:1-6.

0
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N 5. "Why Should a Palestinian State Be a Threat to
Israel?" The Times (London), 2 January 1979, p. 10:2-4.

B "Why Should a Palestinian State Be a Threat to Israel?" The
Times (London), 2 January 1979, p. 10:2-4.

N 6. "'Open' Persian Gulf Called U.S. Priority," Newport
Daily News, 17 May 1984, p. 1:5-6.

B "'Open' Persian Gulf Called U.S. Priority." Newport Daily
News, 17 May 1984, p. 1:5-6.

Article in Foreign Language Journal

N 7. Jean Labayle-Couhat, "Die Sowjetische Marine 1984,"
Marine-Rundschau, January 1984, p. 16.

B Labayle-Couhat, Jean. "Die Sowjetische Marine 1984,"
Marine-Rundschau, January 1984, pp. 15-19.

English Translation of Soviet Periodical

N 8. D.F. Ustinov, "Ustinov Stresses Soviet Military
Strength--and Says U.S. Is Increasing Danger of War," The
Current Digest of the Soviet Press, 21 March 1984, p. 10.

Translated from Pravda, 23 February 1984.

B Ustinov, D.F. "Ustinov Stresses Soviet Military Strength--
and Says U.S. Is Increasing Danger of War." The
Current Digest of the Soviet Press, 21 March 1984,
pp. 10-11.
Translated from Pravda, 23 February 1984.

Translation of Article--JPRS Entry

N 9. V. Tomin, "The NATO Exercise 'Ocean Safari-83'," U.S.
Joint Publications Research Service, USSR Report: Military
Affairs, JPRS-UMA-84-031 (Washington: 11 April 1984), p. 65.

B Tomin, V. "The NATO Exercise 'Ocean Safari-83'." USSR
Report: Military Affairs. JPRS-UMA-84-031. Washington:
11 April 1984, pp. 64-68.
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Encyclopedia Article

N 10. "Peloponnesian War," The New Encyclopeadia
Britannica, Macropaedia, 15th ed., v. 14, p. 21.

B "Peloponnesian War." The New Encyclopaedia Britannica,
Macropaedia. 15th ed. v. 14, pp. 20-23.

N 11. John S. Pustay, "Guerilla Warfare," The Encyclo-
pedia Americana, 1984 ed., v. 13, p. 560.

B Pustay, John S. "Guerrilla Warfare." The New Encyclopedia
Americana, 1984 ed., v. 13, pp. 558-560.

Article in Edited Collection

N 12. Joseph G. Brennan, "The Stockdale Course," Michael
J. Collins, ed., Teaching Values and Ethics in College (San
Francisco: Jossey-Bass, 1983), pp. 69-80.

B Collins, Michael J., ed. Teaching Values and Ethics in
College. San Francisco: Jossey-Bass, 1983.

Article in Serial Publication

N 13. "Grenada--Military Coup--Intervention by US and
Caribbean Forces," Keesing's Contemporary Archives, January
1984, p. 32614.

B "Grenada--Military Coup--Intervention by US and Caribbean
Forces." Keesing's Contemporary Archives, January 1984,
pp. 32614-32618.

N 14. "Poland," Deadline Data on World Affairs, 30 Janu-
0 ary 1984, p. 7.

B "Poland." Deadline Data on World Affairs, 30 January 1984,
pp. 1-7.

6 N 15. "Latin America & the Caribbean," Quarterly Energy
Review, no. 1, 1983, p. 12.

B "Latin America & the Caribbean." Quarterly Energy Review,
no. 1, 1983, pp. 1-43.

0
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N 16. Leonid Zamyatin, "Zamyatin Urges Return to Helsinki
Principles," Daily Report: Soviet Union, 29 March 1984,
p. AA2.

B Zamyatin, Leonid. "Zamyatin Urges Return to Helsinki Prin-
ciples." Daily Report: Soviet Union, 29 March 1984,
pp. AA2-AA5.

U.S. Government Documents

Congressional Documents

Committee

N 1. U.S. Congress, Senate, Committee on Armed Services,
Proposed Integration of the Military Traffic Management Com-
mand and the Military Sealift Command into a Unified Command,
Hearing (Washington: U.S. Govt. Print. Off., 1982),
pp. 49-50.

B U.S. Congress. Senate. Committee on Armed Services. Pro-
posed Integration of the Military Traffic Management
Command and the Military Sealift Command into a Unified
Command. Hearing. Washington: U.S. Govt. Print. Off.,
1982.

N 2. U.S. Congress, House, Committee on Appropriations,
Department of Defense Appropriations for 1984, Hearings
(Washington: U.S. Govt. Print. Off., 1983), pt. 1,
pp. 132-150.

B U.S. Congress. House. Committee on Appropriations. Depart-
ment of Defense Appropriations for 1984. Hearings.
Washington: U.S. Govt. Print. Off., 1983. 9pts.

Committee. Subcommittee

N 3. U.S. Congress, Senate, Committee on Appropriations,
Subcommittee on Foreign Relations Appropriations, El
Salvador Military and Economic Reprogramming, Hearing
(Washington: U.S. Govt. Print. Off., 1983), pp. 4-17.

B U.S. Congress. Senate. Committee on Appropriations. Sub-
committee on Foreign Relations Appropriations. El
Salvador Military and Economic Reprogramming. Hearing.
Wasliington: U.S. Govt. Print. Off., 19E;.
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N 4. L.S. (orqess, house, Committee on InternationaL
Relation-, >ubcorlmnittc . Intt,:national Prlitical arc. Mili-
tary AfI,-: , izarLe )f the MaYI Lcz, Hea Iings (Washington:
U.S. ,,vt . r ru t. rirf., 19 , pt. 4, pp. u6-69.

B U.S. Congress. House. Committee on Interndtional Relation15.
Subcommittee or. International Political and Military
Affairs. Seizure of the Mayaiuez. Hearings. Wrshing-
ton-. U.S. Govt. Print. Off., 1976. 4pts.

Jojlt Cornnittee

N 5. U.S. Congress, Joint Economic Ccmmittee, President
Lb.'Ecnomic PLogram, Hearing (Washington: U.S. Govt.
Print. Off.. 1981), p. 60.

B U.S. Congress. loiut Economic Committee. President Reagan's
Economic Prcoram. Hearing. Washington: U.S. Govt.
Print. Off., 1981 .

Testiwnv cf Individuals

N u _. C.,r. . Breaux, "Statement," U.S. Congress, House,
Commntte, -n roreign Affairs, U.S. Foreign Policy and the
Law of tie Sea, Hearings (Washington: U.S. Govt. Print.
Off., 198L' , pp. 9-22.

B U.S. Congress. House. Committee on Foreign Affairs. U.S.
Foreign Policy and the Law of the Sea. Hearings.
vWashinqton: U.S. Govt. Print. Off., 1982.

N 7. John M. Maury, et al., "Statements and Discussion"
(on the Mayaguez), U.S. Congress, House, Committee on Appro-
priations, Department of Defense Appropriations for 1976,
Hearings (Washington: U.S. Govt. Print. Off., 1976), pt. 3,
pp. 603-621.

B U.S. Congress. House. Committee on Appropriations.
Department of Defense Appropriations for 1976.
Hearings. Washington: U.S. Govt. Print. Off., 1976.
lOpts.
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Deparrment of Defense Agencies

N 1. U.S. Joint Deployment Agency, JoLnte ym5nt
System Functional Description (Macdill Air Fu,', , IL:
1982), p. 24.

B U.S. Joint Deployment Agency. Joint Deploy mert System Func-
tional Description. Macdill Air Force Base, bL: 19P2.

Instruction

N 2. U.S. Navy Dept., Contractor Support Services (CSS),
NAVMATINST 4200.50C (Washington: 1982), p. 2.

B U.S. Navy Dept. Contractor Support Services (CSS).
NAVMATINST 4200.50C. Washington: 1982.

Report

N 3. U.S. Dept. of Defense, Report on Allied Contribu-
tions to the Common Defense (Washington: 1983), pp. 39-48.

B U.S. Dept. of Defense. Report on Allied Contributions to
the Common Defense. Washington: 1983. 5

Non-Department of Defense Agencies

N 1. U.S. National Aeronautics and Space Administration,
NASA Aeronautics (Washington: n.d.), p. 13.

B U.S. National Aeronautics and Space Administration. NASA
Aeronautics. Washington: n.d.

29



N 2. U.S. Central Intelligence Agency, Directorate of
i:fcrmatw:i, :'earances of Leadirj Chinese - icial duLing
I i82 (W Ish. ori: 1983), pp. 94-97.

B '.S. Central Intelligence Agency. Directorate oi
infor t :on. Appearances of Lea in_,'h I 'fic1 -Is

(:2lr 1 82. Washington: 1983.

(7,qn tact r

, 't,- ffor Naval Analyses, I stit . t N ,tvI
Stu;, .-iet Naval Diplomacy: Summary Briefing, Memoran-
dum; CNA 78-C%.l0 (Arlington, VA: 1978), p. 26.

B C(nte r for Na,.al Analyses. Institute o-f Nay Studie-.
S i (- 'N -i % Diplonacy : Sunmary Rrief !_a. Memorandum;
CNA 78-0083.]0. Arlington, VA: 1978.

N ,. AL,., "ick, Some Thoughts on Detmen"e, P- K6.
fS~nt> M:rr, CA: Rand, 1983), p. 15.

B i''"k, r., _ <,_ hts on Deterrence, P-69i6. Santa

U.S. Laws , Tr-atips, Regulations

C,.de tt -eod,t l Regulations

* N . '= ied States Navy Regulations and Official Records,"
Co(!(- of Federal Regulations, Title "2--National Defense
(Tishirqton: U.S. General Serviecs Administration, National
ArKhve, and .fecords Service, Office of the Federal Register,
i >ily 1983) , chap. VI, pt. 700-701.

b C.de of Federal Regulations, Title 32--National Defense.
Washington: U.S. General Services Administration.
National Archives and Records Service. Office of the
Federal Register, 1 July 1983.
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Executive Order

N 2. U.S. President, Executive Order, "Manual for Courts
Martial, United States, 1984," Federal Register, 23 April
1984, p. 17358.

B U.S. President. Executive Order. "Manual for Courts
Martial, United States, 1984." Federal Register, 23
April 1984, pp. 17152-17430.

Presidential Proclamation

N 3. U.S. President, Proclamation, "Death of Federal
Diplomatic and Military Personnel in Beirut, Lebanon," Weekly
Compilation of Presidential Documents, 25 April 1983, p. 571.

B U.S. President. Proclamation. "Death of Federal Diplomatic
and Military Personnel in Beirut, Lebanon." Weekly
Compilation of Presidential Documents, 25 April 1983,
p. 571.

Statues at Large

N 4. U.S. Laws, Statutes, etc., "An Act to Revise the
Laws Relating to the Coast Guard Reserve," United States
Statutes at Large, Public Law 96-322, 96th Congress, 2d sess.
(Washington: U.S. Govt. Print. Off., 1981), v. 94, pt. 1,
pp. 1002-1015.

B U.S. Laws, Statutes, etc. "An Act to Revise the Laws Relat-
ing to the Coast Guard Reserve." United States Statutes
at Large. Public Law 96-322, 96th Congress, 2d sess.
Washington: U.S. Govt. Print. Off., 1981. v. 94,
pt. 1.

U.S. Code

N 5. U.S. Laws, Statutes, etc., "General Military Law,"
U.S. Code, Title 10--Armed Forces, 1976 ed. (Washington:
U.S. Govt. Print. Off., 1977), sec. 101-2774.

B U.S. Laws, Statutes, etc. U.S. Code, Title 10--Armed
Forces. 1976 td. Washington: U.S. Govt. Print. Off.,
1977.
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Treaty

N 6. U.S. Treaties, etc., "Safety of Life at Sea," United
States Treaties and Other International Agreements, TIAS 9700
(Washington: U.S. Dept. of State, 1983), v. 32, pt. 1,
pp. 47-292.

B U.S. Treaties, etc. "Safety of Life at Sea." United States
Treaties and Other International Agreements. TIAS
9700. Washington: U.S. Dept. of State, 1983. v. 32,
pt. 1.

N 7. U.S. Treaties, etc., "Prohibition of Military of
Any Other Hostile Use of Environmental Modification Tech-
niques," United States Treaties and Other International
Agreements, TIAS 9614 (Washington: U.S. Dept. of State,
1981), v. 31, pt. 1, pp. 333-342.

B U.S. Treaties, etc. "Prohibition of Military or Any Other
Hostile Use of Environmental Modification Techniques."
United States Treaties and Other International Agree-
ments. TIAS 9614. Washington: U.S. Dept. of State,
1981. v. 31, pt. 1.

U.S. Government Documents--Periodicals

N 1. "MX Missile Deployment," Weekly Compilation of
Presidential Documents, 16 May 1983, p. 724.

B "MX Missile Deployment." Weekly Compilation of Presidential
Documents, 16 May 1983, pp. 723-725.

N 2. "Condemning the Assassination of U.S. Naval Attache
in Athens," Congressional Record, 17 November 1983, p. S16466.

B "Condemning the Assassination of U.S. Naval Attache in Athens."
Congressional Record, 17 November 1983, pp. S16466-S16467.
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International Organizatio. Documents

United Nations

N 1. Hague, International Court of Justice, Fisheries
Jurisdiction Cases ([The Hague]: The Court, 1975), v. 1,
pp. 27-38.

B Hague. International Court of Justice. Fisheries Jurisdic-
tion Cases. [The Hague]: The Court, 1975, 2v.

N 2. United Nations, Economic and Social Council, Offi-
cial Records: Population Commission, 22d Session, Supplement
No. 2, E/1984/12; E/CN. 9/1984/9 (New York: 1984), p. 24.

B United Nations. Economic and Social Council. Official
Records: Population Commission. 22d Session, Supple-
ment No. 2. E/1984/12; E/CN. 9/1984/9. New York:
1984.

N 3. United Nations, General Assembly, Official Records:
Resolutions and Decisions Adopted by the General Assembly
during Its Thirty-Seventh Session, 21 September-21 December
1982 and 10-13 May 1983. Resolution 37/66, A/37/51 (New
York: 1983), pp. 26-27.

B United Nations. General Assembly. Official Records:
Resolutions and Decisions Adopted by the General Assem-
bly during Its Thirty-Seventh Session, 21 September-21
December 1982 and 10-13 May 1983. 37th Session, Sup-
plement No. 45. A/37/51. New York: 1983.

N 4. United Nations, General Assembly, Committee on the
Peaceful Uses of the Sea-Bed and the Ocean Floor beyond the
Limits of National Jurisdiction, Report, 28th Session, Sup-
plement No. 21, A/9021 (New York: 1973), v. 2, pp. 53-54.

B United Nations. General Assembly. Committee on the Peace-
ful Uses of the Sea-Bed and the Ocean Floor beyond the
Limits of National Jurisdiction. Report. 28th Ses-
sion, Supplement No. 21. A/9021. New York: 1973.
6v.

N 5. United Nations Conference on the Law of the Sea,
3d, United Nations Convention on the Law of the Sea, A/CONF.
62/122 (n.p.: 1982), p. 12.
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B United Nations Conference on the Law of the Sea, 3d. United
Nations Convention on the Law of the Sea. A/CONF.
62/122. n.p.: 1982.

N 6. United Nations, General Assembly, Official Records:
Plenary Meetings, 31st Session, 21 September-22 December 1976,
A/31/PV.1-109 (New York: 1977), v. III, 96th Plenary Meeting,
10 December 1976, A/31/PV.96, pp. 1449-1459.

B United Nations. General Assembly. Official Records:
Plenary Meetings. 31st Session, 21 September-22 Decem-
ber 1976. A/31/PV.1-109. New York: 1977. v. III.

N 7. United Nations, Security Council, Official Records:
Report of the Trusteeship Council on the Trust Territory of
the Pacific Islands, 36th Year, Special Supplement No. 1
(New York: 1981), pp. 131-143.

B United Nations. Security Council. Official Records:
Report of the Trusteeship Council on the Trust
Territory of the Pacific Islands. 36th Year, Special
Supplement No. 1. New York: 1981.

N 8. United Nations, Security Council, Official Records:
Resolutions and Decisions of the Security Council, 1971,
Resolution 303 (1971), S/INF/27 (New York: 1971), p. 10.

B United Nations. Security Council. Official Records: Reso-
lutions and Decisions of the Security Council, 1971.
Resolution 303 (1971). S/INF/27. New York: 1971.

Other United Nations Agencies

N 1. International Atomic Energy Agency, Nuclear Power
and the Environment (Vienna: 1973), p. 43.

B International Atomic Energy Agency. Nuclear Power and the
En'ironment. Vienna: 1973.
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N 2. Intergovernmental Maritime Consultative Organiza-
tion, Merchant Ship Search and Rescue Manual (MERSAR) , 3d ed.,
(London: 1980), p. 71.

B Intergovernmental Maritime Consultative Organization. Mer-
chant Ship Search and Rescue Manual (MERSAR) . 3d ed.
London: 1980.

Other International Organizations

GATT

N 1. Contracting Parties to the General Agreement on
Tariffs and Trade, International Trade, 1981/81 (Geneva:
1982), p. 75.

B Contracting Parties to the General Agreement on Tariffs and
Trade. International Trade, 1981/81. Geneva: 1982.

NATO

N 2. North Atlantic Treaty Organization, NATO Handbook
(Brussels: NATO Information Service, 1983), pp. 13-16.

B North Atlantic Treaty Organization. NATO Handbook. Brussels:
NATO Information Service, 1983.

OAS

N 3. Organization of American States, Secretary General,
Annual Report of the Secretary General, 1980, OEA/Ser.
D/III. 31 (Washington: 1980), pp. 10-11.

B Org, ization of American States. Secretary General. Annual
Report of the Secretary General, 1980. OEA/Ser.
D/III. 31. Washington: 1980.

OECD

N 4. Organization for Economic Cooperation and Develop-
ment, Economic Surveys: Greece (Paris: 1983), p. 50.

B Organization for Economic Cooperation and Development. Eco-
nomic Surveys: Greece. Paris: 1983.
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classified Documents

N I. Institute for Defense Analyses, Science and Tech-
nology Division, Fleet Air Defense: Analyses of Certain
Systems and Concepts for Ship-Based Area Weapons Systems (U),
Study S-446, WSEG Report 261 (Arlington, VA: 1975), pp. 73-
74. SECRET

B Institute for Defense Analyses. Science and Technology
Division. Fleet Air Defense: Analyses of Certain Sys-
tems and Concepts for Ship-Based Area Weapons Systems
(U). Study S-446. WSEG Report 261. Arlington, VA:
1975. SECRET

N 2. U.S. Central Intelligence Agency. (Title, assumed
to be classified Secret) (Washington: U.S. Govt. Print. Off.,
9 March 1978), pp. 90-93. SECRET

B U.S. Central Intelligence Agency. (Title, assumed to be
classified Secret). Washington: U.S.Govt. Print.
Off., 9 March 1978. SECRET

Military Documents--Classified

N 1. U.S. Dept. of Defense, Foreign Military Sales and
Military Assistance Program; Congressional Presentation,
Fiscal Year 1975 (U), rev. ed. (n.p.: 12 April 1974),
pp. 11-12. SECRET

B U.S. Dept. of Defense. Foreign Military Sales and Military
Assistance Program; Congressional Presentation, Fiscal
Year 1975 (U). rev. ed. n.p.: 12 April 1974. SECRET

N 2. U.S. Office of Naval Operations, Electronic War
fare Operations Security (U) , OPNAVINST S3430.21 (Washington:
22 September 1978), p. 2. SECRET

B U.S. Office of Naval Operations. Electronic Warfare Opera-
tions Security (U) . OPNAVINST S3430.21. Washington:
22 September 1978. SECRET
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N 3. U.S. Navy, Atlantic Fleet, Naval Surface Fnrce,
Operation Order 2000 (U), Ser. 044 (Norfolk, VA: I July
1975) , p. K-12. CONFIDENTIAL

B U.S. Navy. Atlantic Fleet. Naval Surface Force. 0peration
Order 2000 (U) . Ser. 044. Norfolk, VA: I July 1975.
CONFIDENTIAL

Unpublished Materials

Letter
N 1. Letter from Elmo R. Zumwalt, Jr. to H. Frampton

Miller, 7 August 1974.

B Letter from Elmo R. Zumwalt, Jr. to H. Frampton Miller,
7 August 1974.

Unpublished Thesis

N 2. Anthony P. Tokarz, "Legal Implications for U.S.
Marine Corps Deployments in Lebanon," Unpublished Student
Research Paper, U.S. Naval War College, Newport, RI: 1983,
p. 5.

B Tokarz, Anthony P. "Legal Implications for U.S. Marine
Corps Deployments in Lebanon." Unpublished Student
Research Paper, U.S. Naval War College, Newport, RI:
1983.

Interview

N 3. Interview with Dr. J.A. Knauss, Vice President for
Marine Affairs, and Dean, Graduate School of Oceanography,
University of Rhode Island, Kingston, RI: 1 December 1983.

B Interview with Dr. J.A. Knauss, Vice President for Marine
Affairs, and Dean, Graduate School of Oceanography,
University of Rhode Island, Kingston, RI: 1 December
1983.

Lecture

N 4. Alvin H. Bernstein, "Clausewitz in Context," Lec-
ture, U.S. Naval War College, Newport, RI: 3 December 1983.
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B Bernstein, Alvin H. "Clausewitz in Context." Lecture.
U.S. Naval War College, Newport, RI: 2 December 1983.

Telephone Conversation

N 5. Telephone conversation with Fred C. Ikle, Under

Secretary of Defense for Policy, Washington, DC, 2 April
1984.

B Telephone conversation with Fred C. Ikle, Under Secretary of
Defense for Policy, Washington, DC. 2 April 1984.

Content of Subsequent Reference Notes

After the required information about a source has been
furnished in a first-reference documentary note, it is not
necessary to repeat all of that information in subsequent
notes for that source. Subsequent reference notes must, how-
ever, plainly identify the source.

The Brief Form. Second and following references to a
source may be made by listing only the last name of the
author(s) or editor(s), followed by the appropriate volume
number (if any) and page reference, so long as they occur
within the same chapter.

Examples:

7. Faulkner, ed., v. IV, p. 17.

9. Stillman and Pfaff, p. 62.

13. Senate Appropriations Committee, p. 429.

If more than one work by the same author, editor, or organi-
zation has been previously cited, the title of the appropriate
work must be included in each subsequent reference note. The
title may then be given in shortened form provided that the
work is clearly identified.

Examples:

15. Kennedy, Profiles, p. 127.
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18. Deutsch, Nationalism, p. 71.

Subsequent references to an article with no author given are
*made by using only the title for identification.

Example:

21. "Twenty Hours at Bay," pp. 10-12.

Use of Ibid. The use of the abbreviation ibid. (ibidem,

Lat., "in the same place") is a common variation to the brief
form of subsequent reference notes within the same chapter.
When references to the same work follow each other without any
intervening reference, ibid. is used in the new entry like a
specialized ditto mark to indicate without actually repeating
as much of the preceding citation as is appropriate. If a
different page number is needed in the new entry, it must
follow ibid.

Examples:

22. Hairston, p. 71.

23. Ibid.

24. Ibid., pp. 75-78.

Since ibid. refers to place, it must not be used as a substi-
tute for the author's name in a note in which the title of the
work differs from that of the preceding note.

Examples:

25. Mitchell, Advance, p. 70.

26. Ibid., Logistics, p. 13. (Incorrect)

27. Mitchell, Logistics, p. 13 (Correct)

Often the author can avoid a long list of ibid. citations at
the bottom of a page by combining them into one. Furthermore,
when an author's discussion in a particular segment of the paper
is based on the research of another writer, an explanatory foot-
note may be used to so indicate, thereby eliminating the need
for frequent and repetitious references.
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4

Special Permission

It is often necessary to obtain special permission from
the originator of both classified and unclassified materials
before they can be used in a research paper. Since lectures
and interviews are "privileged" material, special permission
must always be obtained in writing from the lecturer or inter-
viewee before such remarks may be quoted.

Normal use of copyrighted materials in scholarly research
efforts, such as student papers, does not require special per-
mission from the copyright authority. However, if the student
is considering submitting a paper for publication, special per-
mission will often be necessary. Moreover, the student should
obtain permission when quoting extensively from materials or
when incorporating these materials in their entirety into a
paper. The student should be aware that copyrighted materials
include such items as maps, photographs, drawings, and tables
as well as verbal text and should exercise proper caution in
their reproduction and use. In the event that special permis-
sion to use copyrighted material is required, the student shall
submit a request through the appropriate academic department
to the Director, Academic Services, containing the following
information: title of source of material, name of author,
name of publisher, date of publication, exact passage(s) re-
quired, and explanation and date of proposed use. About an
eight weeks' period is generally required to obtain copyright
clearance. Further information on the use of copyrighted
materials is given in SECNAVINST 5870.1 series and in
NAVWARCOLINST 5870.1 series.
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Selected List of Publishers
(Shortened Form)

American Elsevier Monthly Review Press
Appleton-Century-Crofts Morrow
Atheneum Mouton
Ballinger Nijhoff
Barnes Northwestern University Press
Basic Books Norton
Bobbs-Merrill Oceana
Brookings Institution Oxford University Press
Cambridge University Press Pantheon Books
Columbia University Press Penguin Books
Cornell University Press Pergamon Press
Coward, McCann & Geoghegan Praeger
Crane-Russak Prentice-Hall
Crowell Princeton University Press
Day Public Affairs Press
Devin-Adair Putnam
Dodd, Mead Quadrangle/The N.Y. Times
Doubleday Book Company
Dutton Rand McNally
Farrar, Straus & Giroux Random House
Follett Regnery
Foreign Policy Association Rutgers University Press
Funk & Wagnalls Sage
George Washington University St. Martin's Press
Georgetown University. Scarecrow Press
Center for Strategic and Schocken Books
International Studies Scribner

Harcourt Brace Jovanovich Sijthoff & Noordhoff
Harper & Row Simon & Schuster
Harvard University Press Stackpole
Holt, Rinehart & Winston Stanford University Press
Hoover Institution Press Time-Life Books
Houghton Mifflin U.S. Air University.
International Institute for War College

Strategic Studies U.S. Govt. Print. Off.
International Publishers University of California Press
Johns Hopkins University University of Chicago Press
Press University of Pennsylvania Press

Knopf Van Nostrand-Reinhold
Lippincott Viking Press
Little, Brown Walker
Longman Weidenfeld & Nicolson
McGraw-Hill Wiley
McKay Wilson
Macmillan World
MIT Press Yale University Press
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Abbreviations

art., arts. -- article, articles
cf. ante -- compare above

- cf. post -- compare after
chap., chaps. -- chapter, chapters
comp., comps. -- compiler, compilers
dept. -- department

- ed., eds. -- editor, editors
ed. -- edition

"- et al. -- et alii (and others)
ff. -- more than one page following
ibid. -- ibidem (in the same place)
n.d. -- no date
n.p. -- no place; no publisher

no., nos. -- number, numbers
p., pp. -- page, pages
par., pars. -- paragraph, paragraphs
pt., pts. -- part, parts
ref. -- reference
rev. ed. -- revised edition
sec., secs. -- section, sections
trans. -- translator
v. -- volume, volumes
v.p. -- various paging
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CHAPTER IV S
SECURITY

This chapter offers guidance to the proper secuiity clas-
sification of a research product if security c]i.:-ifction is
required. The body of the chapter contains peGi..no excurlpts
from the Department of the Navy Information Sacur-tv Progra.
Regulation* (OPNAVINST 5510.1 series) intended .g% a basic

picture of the classification process. All parigrap. reterenc .s
are to this regulation. Page 58 contains prmcis:. which rus.
be followed by researchers in classification of tneir papers.
Pages 59-60 provide a sample memorandum to be i,,,-arded to tue
President/Security Manager recommending assignrueno -f security
classification to a research paper. In the evo.,- tere is a
specific classification guide available for th( topic uricerrako-n
(see page 61 for identification procedures) , th-e .eierencE gwven
in the memorandum to support the classification t,,,y ,onsist
merely of the appropriate citation from that quiae. All "ther
procedures should be followed as described in this chapter.
Page 61 offers a brief guide to the location c: specific
instructions and paragraphs in the Security Manutl that wili
further assist the researcher.

Naval War College instruction 5510.3 seri,.- describes
the scope of Naval War College classification uthority. Tle
President has original classification athorit1 <r SECRET,
CONFIDENTIAL, and TOP SECRET classificaticn.

Duriny the preliminary preparation of a classified
research product the individual researcher must safeguard all
output and working papers in accordance with security regula-
tions and at a level similar to that of the intended final
classification. Because of the nature of workin-, papers,
markings need not be comprehensive. It is sugg sted that spe-
cially marked folders or other appropriate containers be
utilized to avoid security violations.

*Hereinafter referred to as the Security Manual.
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Classification

]101.2.4; 5103; 5105.4; 5107.2.3*

5101 CLASSIFICATION DESIGNATIONS

Top Secret. "Top Secret" is the designation which shall
be applied oniy to information or material the unauthorized
disclosur , of which could reasonably be expected to cause
exceptionally grave damage to the national security. Examples
of "exceptionally grave damage" include armed hostilities
against the United States or its allies; disruption of foreign
relations vitally affecting the national security; the compro-
mise of vital national defense plans or complex cryptologic
and communications intelligence systems; the revelation of
sensitive intelligence operations; and the disclosure of sci-
entific or technological developments vital to national

* security.

3. Secret. "Secret" is the designation which shall be
applied oniy to information or material the unauthorized
dizclosure or which could reasonably be expected to cause
serious damage to the national security. Examples of
"serious damage" include disruption of foreign relations
significantly affecting the national security; significant
impairment of a program or policy directly related to the
national security; revelation of significant military plans
or intelligence operations; compromise of significant
military plans or intelligence operations; and compromise
of significant scientific or technological developments
relating to national security.

4. Confidential. "Confidential" is the designation which
* shall be applied to information or material the unauthorized

disclosure of which could reasonably be expected to cause
identifiable damage to the national security. Examples of
"identifiable damage" include the compromise of information
which indicates strength of ground, air, and naval forces
in the United States and overseas areas; disclosure of tech-
nical information used for training, maintenance, and inspec-
tion of classified munitions of war; revelation of performance
characteristics, test data, design, and production data on
munitions of war.

*All paragraph references are to th( "tscurity Manual
(OPNAVINST ','10.1 series)
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5-103 DERIVATIVE CLASSIFICATION

1. Derivative application of classification maikings is a
responsibility of those who incorporate, paraphiase, restate,
or generate in new form, information which is already clas-
sified or those who apply markings in accordance with guidance
from an original classification authority. Persons who apply
derivative classifications shall take care to determine whether
their paraphrasing, restating or summarizing of classified
information has removed all or part of the basis for classifi-
cation. Persons who apply such derivative classification
markings shall:

CA. Respect original classification decisions;

b. Verify the current level of classification of
the information so far as practicable before applying the
markings; and

c. Carry forward to any newly created documents the
assigned dates or events for declassification or review
and any additional authorized markings. Where checks with
originators or other appropriate inquiries show that no
classification or a lower classification than originally
assigned is appropriate, the information shall be marked
accordingly.

2. Information extracted from a classified source will be
classified, or not classified as the case may be in accor-
dance with the classification markings shown in the source.
The overall marking and internal marking of the source
should supply adequate classification guidance to the person
making the extraction. If internal markings are lacking, as
an exception to the general rule, and if no classification
guidance is included in the source and no reference is made
to an applicable classification guide which is available
for use by the person making the extraction, the extracted
information or material shall be classified to correspond
to the overall marking of the source, or in accordance with
guidance specifically sought and received from the classi-
fier of the source material. In this regard, persons who
extract shall, to the maximum extent practicable, verify
the current level of classification of the information
extracted. 0

N
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5-105 -)RTGINAL CLASSIFICATION PRINCIPLES, CRITERIA AND
CON'SIDERATIONS

4. Specific Classifying Criteria. A determination to
classify shall be made only by an original class'fication
authority and only when, first, the information meets one
or more of criteria in a through g below; and second, the
unauthrired disclosure of the information reasonably could
be expected to cause at least identifiable damage to the
natLon;-l security. The determination involved in the fiist
step is s-parate and distinct from that in the second. The
fa't thit the information falls under one or more of the
ctiteria >hall not be presumed to mean that tho information
automatically meets the damage criteria. Information may
not be cc. sjderad for classification unless it concerns:

a. Military plans, weapons, or operations;

* b. F<reign government information;

c. Intelligence activities, sources or methods;

I r-rPjgn r-lations or foreiqn acti.vities of the

.:Jled States;

i-rietific, technological, or economic matters
relatir to the national security;

United States Government programs for saiugu,,rding
21 ear mterial3 or facrilitie ;

g. Other categories of information which are related
to nati.-,nal security and which require protection against
unau'horized disclosure as determined by the Secretary of
the Navy. Recommendations concerning need foi any such
additional category of information which may be considered
for classification shall be forwarded through channels to
the Chief of Naval Operations (OP-009) for determination.
Each such determination shall be:

(1) reported promptly by the Chief of Naval Opera-
tions (OP-009) to the Director for Information Security,
Office of the Deputy Undei Secretary (A Defense (Policy),
for reporting to the Direct(or of fhe Information Security
Oversiqht Office, and

(i? jJ:TPUl<atd v lang: r: requlat ion.
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5-10/ DURATION OF ORIGINAL CLASSIFICATION

2 Duration

a. Information shall be classified only so long as its
unauthorized disclosure would result in at least identifi-
able damage to the national security. Any willful extension
beyond that period is a violation of this regulation.

b. Except as provided in c., below, dates or events on
which automatic declassification should occur shall be as
early as the national security will permit and shall be no
icrte than six years from the date of original classification.

c. Ciassilication at any level may be prolonged for
more than six years only by officials designated as original
Top Secret classification authorities. This authority shall
be exercised sparingly and only when such officials deter-
m. e that, for one or more of the reasons contained in para-
graph 3 below, the two conditions specified in paragraph
5-105.4 as prerequisite to original classification will con-
tinue throughout the entire period the classification will
be in effect.

d. In every case, an original Top Secret classification
authority who prolongs a classification for more than six
years shall set a specific aate or event for declassifica-
ticn or a specific date for review for declassification
w1ich shall be as early as the national security permits
but not more than twenty years from the date of oricirnal
classificatior.

3. Reasons for Extending Duration

a. The information is "foreign aovernment infc<rm ition''

as defined in this regulation.

b. Protection of the information is speci ficai;]
required by statute.

c. The continuing protection of the int rt:
absolutely essential to the national security Lc,> t

revpals intelligence sources or methods which, it .
cannot be regained or replaced.

d . The continuing protect ion of the irnt ,T:_ :
i1_1-(_utely ecntial to the national sctri t •  i w,, it

r rt iis to cryptography.
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e The in formation reveals vulnerob-1lit 1 p11]i"
data tht-, unauthorized disclosure ..1 wh -c c l . rC--1.> ]i V
expected, to result in neqating or nuilifyiiy the offe-ctive-
ness of a system, installation or project important to the
national security.

f. The iriformation concerns plans important to nation i
security the unauthoriz(zd disclosure of which can reasonably
be expected to result in negating or nullifying the effec-
tiveness of the plan itself or impeding its orderly i',: ]e-

ntation.

g. The information concerns specific foreign relations
matters the cortinued rotection of which is essential to
the nazuij] security.

h. Disclosure of the information would place in imIrL-
dOm jeopard'y a pors(n imortant to the national security.

8-]0<--S-1bc..5; 6-105; 8-112; 8-114; 8-116; 8-118.2

8-101 OVEPA1I, AND PAGE M ARKING

The overall classification of a document shall be marked,
stamped, or permanently affixed at the top and bottom of
the -utside of the front cover (if any), on the title page
(if any), on the first page, and on the outside of the back
cover (if any). To achieve production efficiency, each
interior page of a classified document shall be marked or
stamped at the top and bottom according to the highest
o~erall classification of the document.

8-102 MARKING COMPONENTS

Major components of some documents are likely to be used
separately. In such instances, each major component shall
be marked as a separate docume,,t. Exampies irclude each
annex, appendix, or similar component of a plan, prograrm

0 or operations order; attachments and appendices t,- a, P!C-
randum or letter; or each chapter of a report cr document.
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8-103 PORTION AND PARAGRAPH MARKING

1. Each portion, section, part, paragraph or subparagraph
of a classified document shall be marked to show the level
of classification, or that the portion, section, part,
1a ragraph or subparagraph is unclassified. It is the intent
c.f this requirement that a document and portions of a docu-
g V ; :t, sui~1c]uLtiy well marked that any uncertainty as to

. L LS porti(i.s contains or reveals information which
must be prte(cted will have been eliminated. Classification
levels (it portions of a cocument shail be Ebown by the appro-
uri te classification symbol placed immediately following the
po i-tion letter or number, or in the absence of letters or num-
bers, iiimediately before the beginning of the portion. The
pa:1,n t1etical symbols "(TS) " for Top Secret, "(S) " for Secret,
"(C)" for Confidential, and "(U) " for Unclassified, shall be
used. When appropriate, the symbols "RD" for Restricted
Data nn "FRD" for Formerly Restricted Data shall be added,
e.g . , "(S-I-D) " or " (C-FRD) ."

Lxc,:;t in those cases where a source of intelligence
would be r(Evea.Ied, portions, sections, parts, paragiaph s
jr subvar agr<,hs of United States docuncnts uo 1 t& .
t{reiqi: qcvernment information shall be marked to reflect the
country ur international organization of origin as well as

the aTjpprcpriate classification, e.g., "(NATO-S)" or "(U.K.-C)."

3. The classification of the text of the lead-in portion of
a paragraph will be indicated at the beginning of the text
with the appropriate carenthetical symbol. The classifica-
tion of subordinate portions or subparagraphs shall be shown
b Lv the appropriate parenthetical symbol immediately follow-
ing the portion letter or number. In the absence of letters
o)r numbers, classification shall be shown immediately before
the beginning of the paragraph or subparagraph.

DCrexalmple:

]. (U) This is the lead-in which is unclassified.

(C) This subparagraph is Confidential.

(1) (S) This subparagraph is Secret.

2. (U) When a paragraph or subparagraph is unclassified,
its suhivision.s need not be marked.

N OTE: Cl]ssific,-itic(n marking for training purposes only.
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4. If, in an exceptional situation, parenthetic.l pc
marking is determined to be impracticaic-, the classi
document shall contain a description on its face suff
to identify the exact information that is classified
classification levels assigned.

5. Illustrations, photographs, figures, graphs, draw
charts and similar portions of classified documents s
marked to indicate their level of classification. Th
ing shall appear immediately next to or withii, the po
in unabbreviated form. If a caption or subject is us
its classification shall be placed immediately preced
it, in abbreviated form.

8-105 SUBJECTS AND TITLES

Subjects and titles shall be selected, if possible, s
not to require classification. A classified subject
title may be used, however, when necessary to convey
In that case, an unclassified short title shall be ad
reference purposes. To show its classified cr unclas
status, a subject or title shall be marked with the a
priate parenthetical symbol (see paragraph &-i03.i p
immediately following.C
F-112 CONVERTING OLD DOWNGRAD] N(i , DECLVSF IF ICAFION NtA

TO NEWLY CREATED INFORMATION OR MATERIAL

Newly created information or mat,,rjal v]Iich derives i
classification from a source document classified, or
security classification guide prcrulgated prior to De
1978 shall be treated as follows:

1. If the source document bear-, or the security cla
cation guide requires a declassficaticn date or even
years or less from the datc of ciiqinal classiticatac
(late or event shall be carried f, ward to the cew> c
material.

2. If the source document bears, or the secuiity cla
cation guide requires, a declassification date or eve
excess of 20 years (r a' id,.inate declassifcati
date or event, the newly cre-dted document or material
h (, marked with a date' for review for declassification
dly and motith o f the 20th year followincl origq inal cla
( t ion det rminat ifn.l*

S((, ADDENI)IJM, Ih,"4'
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3. If the source document contains classified foreign gov-
ernment information bearing no date or event for declassifi-
cation or is marked for declassification beyond 30 years,
the newly created information or material shall be marked
for review for declassification on 31 December of the 30th
year following the original classification determir.ation.*

4. For the purpose of the preceding three paragraphs, the
date of the security classification guide or source document
shall be deemed to be the date of original classification
determination unless that date can be determined otherwise.

5. Information classified under Executive Order 10501 as
amended, that is contained in a document or material marked
as Group 4 and still so marked, was placed by Executive
Order 11652 under the General Declassification Schedule
and subject to automatic downgrading at 2-year intervals
and declassification as follows:

a. All such information originally classified as Top
Secret becomes declassified on 31 December of the tenth
year from the year of origin or 31 December 1982, which-
ever is earlier;

b. All such information originally classified as Secret
was declassified on 31 December of the eighth year from
the date of origin or on 31 December 1980, whichever was
earlier;

c. All such information originally classified as

Confidential was declassified on 31 December 1978.

8-114 STANDARD DOWNGRADING/DECLASSIFICATION MARKINGS

1. Original Classification Not in Excess of 6 Years. When
specific dates or events tor declassification not in excess
of 6 years are predetermined under the provisions of Chapter
5, the following marking shall be used:

Classified by (See Note 1)

Declassify on (See Note 2)

Abbreviation:

DECL (See Note 3)

*See ADDENDUM, page 57.
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2. Original Clas6i flcoathi in Excess cf 6 Years but Not
in Excess of 20 Years. When specific dates or e-ents for
dcc Lssification or for declassification review in excess
of 6 but not in excess of 20 vears are predetermined under
tho prcvisions of Chapter 5, the ,o llowing shall1 be used:

" Classified by (See Note Y)

Declassify on (See Note 4.a.)

orIe, Review 0n* _______(See Note 4.i

Extended by (See Note 3)

Reason (See Note 6.a.)

zAbbreviations :

D FCL (See Note 3)

i 17W* (See Note 7)

F EAS (See Note 6.b.)

3. Derivative Classification. Derivatively classified

documents shall be marked as follows:

Classified by (See Note 8)

Declassify on (See Note 9.a.)

or

Review on* (See Note 9.b.)

Abbrevia t ions :

D RE I, (See Note 3)

R W* (Sep Note 7)

*Sec ADDENDUM, page 57
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4. Downgrading. If downgrading would be useful and can be
predetermined, or if downgrading has been prescribed by all
the souice material used, appropriate downgrading dates
shall be carried forward and the fol]owing marking shali be
used:

Downgrade to on (See Note 10)

Abbreviation:

DG/ (See Note 11)

5. Foreign Government Information. U.S. documents con-
taining foreign government information shall be marked as
follows:

Classified by (See Note 12)

Review on* (See Note 13)

Abbreviation:

REVW* (See Note 7)

NOTES:

NOTE i: insert designation of original classification
authority. This line may be omitted if the
original classification authority is also the
signer or approver of the document.

NUrE 2: Insert specific date or event certain to occur
within 6 years.

NOTE 3: Insert day, month and year for declassification,
e.g., "6 Jun 86."

NOTE 4: Insert either:

a. the specific date or event for declassifica-
tion; or

b. the date for declassification review.*

*See ADDENDUM, page 57.
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NOTE 5: Insert position title of original Top Secret Clas-
Ll sification authority. This line may be omitted

if the authority is the signer or approver of the
document, or that person's title appears on the
"classified by" line.

NOTE 6: Insert either:

a. paragraph identification 5-107.3 and the
letter a through h which identifies the
applicable reason for the extended period
of classification, e.g., "5-107.3c"; or

4b. only the letter a through h that identifies
the applicable reason, e.g., "c" or "c & e."

NOTE 7: Insert day, month and year for declassification
review, e.g., "6 Jun 91."

NOTE 8: Insert identity of security classification guide
or other source document, including its date when
necessary for positive identification. If more
than one source is applicable, insert the words
"multiple sources." Include identity of each
source document with the official record copy of
the new document.

NOTE 9: Insert either:

a. the specific date or event for declassifica-
tion; or

b. the date for declassification review, as
indicated by the source security classifica-
tion guide or other source document as appro-
priate. When multiple sources are used, the
latest of the declassification or review dates
applicable to any of the source materials
shall be applied to the new information.*

NOTE 10: Insert Secret or Confidential and specific date
or event, e.g., "Downgrade to CONFIDENTIAL on
6 June 1983."

NOTE 11: Insert "S" or "C" and specific date or event,
e.g., "DG/C/6 Jun 83."

NOTE 12: Insert identity of the source foreign document,
memorandum of understanding, or classification
guide.

*See ADDENDUM, page 57.
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NOTE 13: Insert day and month of the 30th year from the
time the information was originated by the foreign
government or classified by the United States pur-
suant to a joint arrangement with a foreign gov-
ernment, e.g., "Review on 6 June 2008."*

8-116 RESTRICTED DATA AND FORMERLY RESTRICTED DATA

The Restricted Data and Formerly Restricted Data markings
are, in themselves, evidence of extended classification.
Therefore, except for electrically transmitted messages,
only a "classified by" line shall be added above the RD
or FRD warning notice. (See paragraph 8-118.2)

8-118.2. Restricted Data and Formerly Restricted Data.
For classified information containing Restricted Data or
Formerly Restricted Data, as defined in the Atomic Energy
Act of 1954 as amended, those markings prescribed by the
Department of Energy are to be applied. Currently, they
are:

a. RESTRICTED DATA

"This material contains Restricted Data as defined in the
Atomic Energy Act of 1954. Unauthorized disclosure subject
to administrative and criminal sanctions."

b. FORMERLY RESTRICTED DATA

"Unauthorized disclosure subject to administrative and
criminal sanctions. Handle as Restricted Data in foreign
dissemination. Section 144.b, Atomic Energy Act, 1954."

*See ADDENDUM, page 57.
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ADDENDUM

BECAUSE OF A FORTHCOMING CHANGE TO THE SECURITY MANUAL,

THE DECLASSIFICATION NOTATION "REVIEW ON (DATE) " IS NO LONGER

USED.

THE NOTATION "ORIGINATING AGENCY'S DETERMINATION

REQUIRED" OR THE ABBREVIATION "OADR" SHOULD BE USED WHENEVER

THE NOTATION "REVIEW ON" IS CALLED FOR IN THE PRECEDING PAGES.
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Procedures for Obtaining Approval of Security Classificatior

of Research Papers

1. Research papers/reports in draft form will be treated
as Working Papers, and marked with the highest classification
of any information contained in the document. When using a
classified document, record the classifier and declassification
data on initial use to avoid having to re-check sources. The
center or academic department of origin will determine which
papers/reports will be selected for retention in Naval War
College files and/or be sent to commands/activities outside
the Naval War College as formal documents.

2. The classification and downgrading/declassification
of a formal paper/report must be approved. Original classifica-
tion of SECRET, CONFIDENTIAL, and TOP SECRET must be approved
by the President. Derivative classification of SECRET and
CONFIDENTIAL must be approved by the Security Manager.

3. The researcher/student will forward the original copy
of the formal paper/report, with all proper security markings,
to the President/Security Manager. The exterior and title page
should be marked with the downgrading and declassification for
which approval is requested. The "Classified by" line should
show "President, Naval War College" when original classifica-
tion is involved. The identity of the security classification
guide or other source document, or the words "multiple sources,"
should be shown in cases of derivative classification. The
statement "Approved by Security Manager, Naval War College"
should follow downgrading/declassification markings for deriva-
tive classification. Submission will be by memorandum to the
President/Security Manager. (See pages 59-60 for a sample
memorandum.)

4. After classification is approved, the endorsed memo-
randum will be retained by Head, Mail and File. The original

* paper/report will be transferred to library custody by the
chairmen of the academic departments via Head, Mail and File
Branch, in accordance with the provisions of NAVWARCOLINST
5510.3 series. Sufficient copies to provide for distribution
and deposit in the Defense Technical Information Center will
also be transferred to library custody. (See Chapter VI.)
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Sample Memorandum

MEMORANDUM

From: (Rank, Name, College)
To: President/Security Manager, Naval War College

Subj: Request for approval of Classification of Curriculum
Paper

Ref: (a) NAVWARCOLINST 5210.1 series
(b) OPNAVINST 5510.1 series
(c) NAVWARCOLINST 5510.3 series

1. In compliance with references (a), (b), and (c), it is
requested that the classification of (TOP SECRET, SECRET,
CONFIDENTIAL) (RESTRICTED DATA, NOFORN, NO CONTRACT, OTHER) be
approved for my proposed formal paper entitled

written as a requirement for the Department.

2. The classification is considered to be original/
derivative. The references* used which support this clas-
sification are as follows:

a. (Title; originator; date; classification; classified
by line; declassification date, review date, or "Originating
Agency's Determination Required," (OADR); when applicable ,
reason for extended period of classification. Reasons for the
classification recommended, other than classified references,
must be fully substantiated.)

b.

C.

*The references given must match the footnotes in the

paper and also appear in the bibliography.

59



3. The tollowing downgrading and declassification instruc-
tions, ds determined from Chapter 8 of reference (b), are
recomended:

(s)

*(Requests fsr classification for more than six years
resulting from original classification must be forwarded
via the President, to the Chief of Naval Operations for
approval.)

FIRST ENDORSEMENT on ltr
of

From: President/Security Manager, Naval War College

1. Approved/disapproved for the classification of

2. The downgrading and declassification instructions recom-
mended in paragraph 3 above shall be used.

(s)

6 0



Additional Information

1--205 C> ssification Guide

An instruction setting forth Consult OPNAV1NST 5513.1
the classification, downgrading, series.
and declassification guidance that
is applied to subjects within a
specific area of defense activity

Conflict in Classification Consult paragraph 5-109
in the Security Manual.

Intelligence Consult paragraphs
8-118.4, 10-402 in the
Security Manual.

Joint Chiefs of Staff Papers Consult JCS Memorandum of
policy 39, Release Proce-
dures for JCS Papers.

NATO Consult paragraphs 9-106.1,
9-106.5 in the Security
Manual.

NOFORN Consult OPNAVINST 5510.48
series and OPNAVINST
S5510.155 series.

Restricted Data or Formerly Consult paragraphs 1-225,
Restricted Data 1-237 and 8-118.2 in the

Security Manual.
also see:

SECNAVINST 5510.28
series

Technical Document Consult DOD Directive 5200.20
(NAVMATINST 5200.29) for

Any document that presents applicable distribution
information, including scientific statements.
information, which relates to re-
search, development, engineering,
test, evaluation, production,
operation, use, and maintenance
of munitions and other military
supplies and equipment.
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CHAPTER V

SUBMISSION OF RESEARCH PAPER FOR PROCESSING AND

CRITERIA FOR REVIEW

Submission of Paper. Students should be careful to dis-
cuss their paper with the faculty research advisors at every
stage of the research process. This will avoid last-minute
revisions required by the advisor which may cause the paper to
be submitted late. In no circumstances should the faculty

-research advisor be submitted a paper in the final form that
has not previously been reviewed in draft form. The faculty
research advisor's signature of approval on the title page
certifies that the paper is substantively acceptable, and that
the manuscript is free of typographical, spelling, and other
grammatical errors. This certification is required prior to
submission of the paper to the appropriate faculty member for
evaluation.

Criteria for Review. Student papers reflect a great
variety of problems and solutions. As a result, there can
exist no specific nor rigid guidelines for their evaluation.
Both author and reviewer alike should apply their criticism
with reference to the basic elements of the research process
described in this manual. Each should examine the problem
solution as a logical derivative of objective analysis which,
in turn, is substantiated by thorough research. Such logic
should be communicated to the reader in the paper through an
equally rational style of writing.

The following evaluation criteria are offered to assist
the student in criticizing the rough draft. Instructions for
faculty review of papers will stress consideration of these
same criteria, as established by the respective Department
Chairmen or Dean of Advanced Research.

1. Does the paper exhibit the author's basic under-
standing of the field of study?

2. Is the research problem (primary objective) stated
clearly and accurately?

3. Does the paper present a clear solution (conclusion)
to the problem as stated?
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4. Is the solution derived from looicaily develotped
arguments and analysis?

5. Are the arguments and analysis substantiated by tact--

6. Do the arguments and analysis reflect the author's
own thinking?

7. Have all relevant source materials been adequately
explored and employed?

8. Have all reasonable solutions to the problem been

thoroughly explored and objectively analyzed?

9. Does the author communicate in lucid prose?

10. Does the paper conform to the grammatical and
stylistic format of the Naval War College Research Guide?

Distribution and Publication ot Research Papers

Papers which are prepared for the Naval War College are
considered to belong to the College. Policies for distribu-
tion and for commercial publication of student academic and
research papers are outlined in NAVWARCOLINST 5210.1 series
and in the references cited therein. Chapter VI outlines
procedures for forwarding student papers, research reports,
and prize essays selected by the academic departments, the
Center for Advanced Research, and the Office of the Dean of
Academics for deposit in the library and in the Defense
Technical Information Center or the Fleet Tactical Library.
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CHAPTER VI

DEPOSIT OF STUDENT AND ADVANCED RESEARCH PAPERS
AND PRIZE ESSAYS

in accordance with the provisions of NAVWARCOLINST 5210.1
series, NAVWARCOLINST 3920.1 series, and NAVWARCOLINSTS govern-
oc awArds and prizes; the academic departments, the Center

tor Adv~inced Research, and the Office of the Dean of Academics
forward the original copies of selected research papers and
prize essays to the library for archival purposes. Additional
cories are forwarded for distribution to Department of Defense
activities named by the dean/chairman of the respective center/
department and for deposit in the Defense Technical Information
Center.

Library and Defense Technical Information Center require-
ments for papers are outlined below:

i. Copies

Library--the original copy of an unpublished work.

Distribution by the library--sufficient copies to
forward to the list of addressees.

Defense Technical Information Center deposit--both
classified and unclassified papers, two (2)
copies with completed DD Form 1473 including
an unclassified abstract (not exceeding 200
words).

2. Title page--complete information as shown in the
samples on pages 73 and 74.

3. Incomplete papers, reproduced (not original) copies
of papers, proof copies of books, papers which do
not comply with provisions of the Security Manual,
etc., will not be accepted for Library or Defense
Technical Information Center deposit or for dis-
tribution to Department of Defense activities.
Such papers will be either returned to the center/
department or forwarded to the Naval War College
Archives.

D iotribution of research papers and prize essays will
,r ,omplishedl by the Library Director at the time of
,rpwt . C'p ies wiI I L deposited in the Defense Technical



Information Center so that future requests for them c
forwarded to the center for action. The cover and ti
of research papers and essays must show any distribut
statement controlling the availability of the paper i
accordance with DOD Directive 5200.20 (NAVMATINST 52C
"Distribution Statements on Technical Documents." Ur
fied papers and essays which contain references, eith
the body of the paper/essay or in a bibliography, to
fied sources, must carry Distribution Statement B, i.
Distribution Limited to U.S. Government Agencies only
Specific Authority OPNAVINST 5510.48 series; (date).
requests for this document must be referred to Naval
College, (Sponsoring Office).

Sample memos for forwarding classified and uncla
research papers and essays to the library and a copy
DD Form 1473 appear on pages 67-69.
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SAMPLE

UNCLASSIFIED TRANSMITTAL FORM

DATE:

MEMORANDUM

From: Chairman/Dean
To: Library Director (Code E-a)

Subj: Unclassified Research Papers/Essay; Transmittal of

Ref: (a) NAVWARCOLINST 5210.1 series
(b) NAVWARCOLINST 3920.1 series

1. The research paper/essay*

is hereby forwarded with sufficient copies for:

(1) Library deposit--(original copy).

(2) Distribution to the attached addressee list.

(3) Deposit in DTIC--(2 copies and DD Form 1473 with
distribution statement, key words, and abstract
provided in blocks 16, 19, and 20).

Signature

*Insert author and title.
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S A M P L, E

CLASSIFIED TRANSMITTAL FORM

DATE:

MEMORANDUM

From: Chairman/Dean
To: Library Director (Code E-lll)
Via: Head, Mail and File Branch

Subj: Classified Research Paper/Essay; Transmittal of

Ref: (a) NAVWARCOLINST 5210.1 series
(b) NAVWARCOLINST 3920.1 series

1. The research paper/essay*

is hereby forwarded with sufficient copies for:

(1) Library deposit--(original copy).

(2) Distribution to the attached addressee list.

(3) Deposit in DTIC--(2 copies and DD Form 1473 with
distribution statement, key words, and abstract
provided in blocks 16, 19, and 20).

Signature

*Insert author and title and classification.
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ECUf ITY CLASSIFICATION OF THIS PAGE (When Data Enfered)

REPORT DOCUMENTATION PAGE READ INSTRUCTIONS
BEFORE COMPLETING FORM

. REPOR NUMBER . GOVT ACCESSION NO. 3. RECIPIENT'S CATALOG NUMBER

4. TITLE (and Subtite) 5 TYPE OF REPORT & PERIOD COVERED

6 PERFORMING ORG. REPORT NUMBER

7 AuTHOR(sj 8. CONTRACT OR GRANT NUMBER(#)

9 PERFORMING ORGANIZATION NAME AND ADDRESS 10. PROGRAM ELEMENT, PROJECT, TASK
AREA & WORK UNIT NUMBERS

Il CONTROLL'NG OFFICE NAME AND ADDRESS 12. REPORT DATE

13. NUMBER OF PAGES

14 MONITORING AGENCY NAME & ADDRESS(If different from Controlling Office) 15 SECURITY CLASS. (of this report)

I5O. DECLASSIFICATIONDOWNGRADING
SCHEDULE

16. DISTRIBUTION STATEMENT (of this Report)

17 DISTRIBUTION STATEMENT (of the ebstract entered In Block 20, If different from Report)

IS SUPPLEMENTARY NOTES

S

19 KEY WORDS (Continue on reveree side if necessary end Identify by block numLber)

20 ABSTRACT (Continue on reverse aide If necessary and Identify by block number)

FORM

DD 1 JAN 7 1473 EoITION OF 1 NOV 65 IS OBSOLETE
'N 0 10 t, F .01 4.6601 SECURITY CLASSIfICATION OF THIS PAGE -ene Do,* Enterse



INSTRUCTIONS FOR PREPARATION OF REPORT DOCUMENTATION PAGE

RESPONSIBILITY. The controiing DoD office will be responsible for completion of the Report Documentation Page, DD Form 1473, in
all technical reports prepared by or for DoD organizations.

CLASSIFICATION, Since this Report Documentation Page, DD Form 1473, is used in preparing announcements, bibliographies, and data
banks, it should be unclassified if possible. If a classification is required, identify the classified items on the page by the appropriate
symbol.

COMPLETION GUIDE

General. Make Blocks 1. 4. 5, 6. 7, ii, 13, 15, and 16 agree with the corresponding information on the report cover. Leave
Blocks 2 and 3 blank.

Block 1. Report Number. Enter the unique alphanumeric report number shown on the cover.

Block 2. Government Accession No. Leave Blank. This space is for use by the Defense Documentation Center.

Block 3. Recipient's Catalog Number. Leave blank. This space is for the use of the report recipient to assist in future
retrieval ofThe daocument.

Block-4 Title and Subtitle. Enter the title in all capital letters exactly as it appears on the publication. Titles should be
unclassified whenever possible. Write out the English equivalent for Greek letters and mathematical symbols in the title (see
"Abstracting Scientific and Technical Reports of Defense-sponsored RDT/E,"AD-667 000). If the report has a subtitle, this subtitle
should follow the main title, be separated by a comma or semicolon if appropriate, and be initially capitalized. If a publication has a
title in a foreign language, translate the title into English and follow the English translation with the title in the original language.
Make every effort to simplify the title before publication.

Block 5. Type of Report and Period Covered. Indicatedhere whether report is interim, final, etc., and, if applicable, inclusive
dates of period covered, such as the life of a contract covered in a final contractor report.

Block 6. Performing Organization Report Number. Only numbers other than the official report number shown in Block 1, such
as series numbers for in-house reports or a contractor/grantee number assigned by him, will be placed in this space. If no such numbers
are used, leave this space blank.

Block 7. Author(s). Include corresponding information from the report cover. Give the name(s) of the author(s) in conventional
order (for example, John R. Doe or, if author prefers, J. Robert Doe). In addition, list the affiliation of an author if it differs from that
of the performing organization.

Block 8. Contract or Grant Number(s). For a contractor or grantee report, enter the complete contract or grant number(s) under
which the work eported was accomplished. Leave blank in in-house reports.

Block 9. Performing Organization Name and Address. For in-house repo!,:; enter the name and address, including office symbol,
of the performing activity. For contractor or grantee reports enter the name and address of the contractor or grantee who prepared the
report and identify the appropriate corporate division, school, laboratory, etc., of the author. List city, state, and ZIP Code.

Block 10. Program Element, Project, Task Area, and Work Unit Numbers. Enter here the number code from the applicable
Department of Defense form, such as the DD Form 1498, "Research and Technology Work Unit Summary" or the DD Form 1634.
"Research and Development Planning Summary," which iden:ifies the program element, project, task area, and work unit or equivalent
under which the work was authorized.

Block 11. Controlling Office Name and Address. Enter the full, official name and address, including office symbol, of the
controlling office. (Equates to funding/ sponsoring agency. For definition see DoD Directive 5200.20, "Distribution Statements on
Technical Documents.")

Block 12. Report Date. Enter here the day, month, and year or month and year as shown on the cover.

Block 13. Number of Pages. Enter the total number of pages.

Block 14 Monitoring Agency Name and Address (if different from Controlling Office). For use when the controlling or funding
* office does not directly administer a project, contract, or grant, but delegates the administrative responsibility to another organization.

Blocks 15 & 15a. Security Classification of the Report: Declossification/Downgrading Schedule of the Report. Enter in 15
the highest classification of the report. If appropriate, enter in ISa the declassification/downgrading schedule of the report, using the
abbreviations for declassification/downgrading schedules listed in paragraph 4-207 of DoD 5200. 1-R.

Block 16. Distribution Statement of the Report. Insert here the applicable distribution statement of the report from DoD

Directive 5200.20, "Distribution Statements on Technical Documents."

Block 17. Distribution Statement (of the abstract entered in Block 20, if different from the distribution statement of the report).
Insert here the applicable distribution statement of the abstract from DoD Directive 5200.20, "Distribution Statements on Technical Doc-
ument s. "

Block 18. Supplementary Notes Enter information not included elsewhere but useful, such as: Prepared in cooperation with
• . .Translation of (or by) . . . Presented at conference of . . .To be published in . . .

Block 19. Key Words. Select terms or short phrases that identify the principal subjects covered in the report, and are
sufficiently specific and precise to be used as index entries for cataloging, conforming to standard terminology. The DoD "Thesaurus

* of Engneering and Scientific Terms' (TEST), AD-672 000. can be helpful.

Block 20. Abstract. The abstract should be a brief (not to exceed 200 words) factual summary of the most significant informa-
tion contained -in the report. If possible, the abstract of a classified report should be unclassified and the abstract to en unclassified
report should consist of publicly- releasable information. If the report contains a significant bibliography or literature survey, mention
it here. For information on preparing abstracts see "Abstracting Scientific and Technical Reports of Defense-Sponsored RDT&E,"
AD.667 000.
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APPENDIX I

ILLUSTRATIVE EXAMPLES FROM RESEARCH PAPERS
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(Unclassified Paper)*

NAVAL WAR COLLEGE
Newport, R.I.

TITLE OF PAPER

by

Name

Rank and Service

A paper submitted to the Faculty of the Naval War
College in partial satisfaction of the requirements of the
Department of Management.

The contents of this paper reflect my own personal
views and are not necessarily endorsed by the Naval War
College or the Department of the Navy.

Signature:

24 June 1984
(Date of graduation at the Naval War College)

Paper directed by
William E. Turcotte, D.B.A.

Chairman, Department of Management
(Full name of Faculty Research Advisor and Academic Title)

Approved by:

*If distribution of paper

is limited in accordance
with DOD Directive 5200.20,
show Distribution Statement
here. Faculty Research Advisor Date
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tClassified Paper)*

CLASSIFICATION

NAVAL WAR COLLEGE
Newport, R.I.

TITLE OF PAPER (U)

by

Name

Rank and Service

A paper submitted to the Faculty of the Naval War
College in partial satisfaction of the requirements of
the Department of Naval Operations.

The contents of this paper reflect my own personal
views and are not necessarily endorsed by the Naval War
College or the Department of the Navy.

Signature:

24 June 1984
(Date of graduation at the Naval War College)

Paper directed by
CAPT Jerome F. Watson

Chairman, Department of Naval Operations
(Full name of Faculty Research Advisor and Academic Title)

Approved by:

Faculty Research Advisor Date

Classified by OPNAVINST S5513.2-15.
Declassify on 31 December 1993.
Approved by Security Manager
Naval War College. CLASSIFICATION

*If distribution of paper is limited in accordance with DOD
Directive 5200.20, show Distribution Statement here.
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Abstract of

PRESENT SOVIET POLICY IN LATIN AMEPidlA

An analysis of current Soviet policy in Latin America is

pursued by comparing Soviet foreign policy doctrine drid the

reality of Latin American politics. General Soviet quide-

lines for social revolution in developing countries ore sur-

veyed to determine whether they are compatible with unique

circumstances in Latin America. Soviet policy is found to

be shifting away from indirect reliance on local Communist

organizations and toward more direct Soviet involvement in

order to maintain influence among revolutionary groups and in

line with a new Soviet doctrine of noncapitalistic development.

In this regard, the Soviet Union is augmenting its diplomatic,

cultural, and commercial ties with Latin America. Tactically,

within a framework of low risk and expense, this policy sup-

ports a united front of radical reformists and encourages

radical nationalism. The ultimate goal is isolation of U.S.

influence and communization of the countries of Latin America.

ii
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II

PREFACE

Approximately half the sources listed in the Bibliography

were authored by Soviets and printed in the Soviet Union.

Another quarter were written by Latin American Communists.

The Latin American articles were also printed in the Soviet

Union and are pro-Soviet. The remaining articles are by

(Western authors and generally deal with interpretation of

Soviet policy. Almost all the articles were published in

1966 and 1967.

* Many of the articles, especially those printed in Inter-

national Affairs (Moscow), are authored by professors and

institutional representatives. This is a literature of

speciaiists and does represent some differences of opinion,

although agreement on basics is far more singular than would

he expected in Western literature. The reader should be

*awar, that this literature may or may not represent the view

of Soviet decision makers, and therefore should be used cau-

tiously as a basis for determining policy. However, it is

useful to recall that the State is, in effect, the only pub-

lisher in the Soviet Union and need not tolerate literature
1

which is too far afield from official thinking. In any

event, the literature does furnish some notion of the intel-

lectual atmosphere in which Soviet policy makeis move. As

such it is liberally and deliberately incorporated into this

paper in order to give an aura as if frm a Soviet viewp(oint.

iii
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I

PRESENT SOVIET POLICY IN LATIN AMERICA

CHAPTER I

INTRODUCTION
U

The Problem. Beginning in the early 1960's, Western

observers began to note important changes in Soviet doctrine

toward the achievement of communism in developing countries.

This new theory of noncapitalist development grew out of

several years' experience with the newly emerging countries

of Asia and Africa and the underdeveloped countries of Latin

America. The new doctrine decreases the role of local

Communist Parties and violent revolution, while retaining

the ultimate goal and inevitability of communization. Prior

to the early 1960's, Soviet theorists thought that developing

countries would go through a multistage revolutionary process

in which the Communist Party would play an ever increasing

role in the leadership of the revolution, culminating in the

final classic seizure of power by the Communists.
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CHAPTER II

UNIQUE ASPECTS AFFECTING SOVIET POLICY IN LATIN AMERICh

U.S. Dominance.

U.S. imperialism is . . . the main, direct,
external enemy of the peoples of all the Latin
American countrieT. For many of them it is the
mair enemy.

Enemy number one is U.S. imperialism .... 2

These statemients leave no doubt that U.S. dominance i

Latin America is a rallyinq point 'for Communist attack. 1I

atttac-ks and frustrations are (echo-ed in vociferous, verbal

comla~tsregardinq U.S. economic, p0liticd(:l, and militar

£ Pan r fcia ots; )f U.S. infliuence receive considerab-le sp

ij- Svit wlt incs on Latin America. They arc thc lhn

V(.r Pro~ress-, tino Pleace, Corps, the nonexi stent 1 i t r-rei

E rudFoce iard U.S "monopol y" investments,. P I rs t t

may 1'f a I I tneiolnny n because they seem t- have bec

aI Un iitod( Sta tes respon e- to the communization of Cul-a1 and

10o ;othe. veracwity o-f President Johnson ,s 2 May 19(5

t It ke Men11t t ha t " th11e Amr, iriCa-In naItI ()n SC ca 1no t , mnU St 1not and

Will not pefrmit beP es--tablishment o)f ano1()ther 1 Comm111U nis:t

r- r;mcn t inr t hef Wes t em i IIem i she re ."3

iA I I i a 00 it P- 11 (1 1 o 1 s (-r-i tici zed( ais ant i-Co)mmunist

and 'cuntr rvolut o ~ qanstreall r-eform (as it suppi



the national-liberation movement). It is also criticized

as being primarily beneficial to the ruling elite (it helps

them stay in power), big land owners (they can sell their

"waste lands" under land reform) and U.S. monopolies (it
4

preserves their status quo). Two Communists, one Soviet

and one Latin American, see the program as having had a

dangerous success in delusion.

Early in 1967 the Soviet commented:

In the five years of Alliance for Progress, U.S.
ruling circles succeeded in slightly strengthen-
ing the positions of the national bourgeois groups
(non-revolutionary, middle class) inclined to look

S to the United States in some Latin American coun-
tries, and in sowing dangerous illusions among
small sections of workers, employees and pea ants
concerning the sincerity of U.S. intentions.

The commentator from Latin America expanded on the prob-

lem of the "illusion" and its danger to communism:

We cannot "repeal" the facts. In their daily
life people take guidance from what they see,
from the concrete circumstances, and we have no
earthly reason to assume that all the social proj-
ects of the pseudo-reformists will be stillborn.
Some have been partly realized, which has had its
effect on the public sentiment, especially in view
of the extreme poverty of the bulk of the people.
Some measures (building houses and schools, sani-
tation, land amelioration, etc.) financed by Alli-
ance for Progress funds, alleviate the lot of the
few but they sow illusions among many. And
charities sponsored by such U.S. "aid" organiza-
tions as Care, Caritas, Food for Peace, and by
some West-German agencies, add to these illusions.

Illusions about the benevolence of a govern-
ment, Church, charity organization or generous
employer may become a peril of the first magnitude
if they are nourished for 9ecades by reforms and
begin to act as an opiate.

13
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He then discusses the correct policy to use to ccunter the

threat of reform. This policy is quoted in Appendix I. In

short, these Communist writers see winning of the mi:.cds

through peaceful reform as a real danger Lo th* C(mrr n- t

movement.

The Peace Corps is seen as "a vanguard of UoS. imperial-

ism whose task is to help disarm the national-1iberptio n move-

ment in Latin America ideologically." Its "main task

is to advertise the American way of life, sell U.S. domestic

and foreign policy, present an attractive picture of capi-

talist development and fight communism."7 No Soviet writer

in the Bibliography could see anything good or successful

in it.

FIGURE 1

COMMUNIST ECONOMIC AID TO BOLIVIA, 1960 AND 1968
!S

1960 68% K321%/

1968 54% 46%

m I Soviet ///7 Communist
L 1 Chinese

Source: Organization of American States, Statistics--
1968, p. 237.
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, , favorite Communist topics is the Inter-

",merican Ar kurce, even though it does nct exist (and in

this writer'- view is not likely to be implemented).

Nonetheless, Cormmunist writers see four dangers in its use.

First, the c' tablishment of a joint armed force presupposes a
8

joint fore? ;, policy and hemispheric cooperation. Second, it

iniqht be used "to unleash a 'holy war' against Cuba." 9 Third,

iL s)uid "crash the popular movements in Latin America

or ciny other country where a situation may azise imperilling

U.S. imperialist interests." 0 And fourth, "It has been

, 0stirmted that this would allow" the United States "to put at

least 2(G znilion Latin Americans" under arms and create a

"lr ,-_ L:,, r , it-. military gambles outside the Western

ileml.spnere. ,i

Some o the discussions leave the impression that the

authors have written ominous propaganda about something

nori-xistent in order to receive credit for its not being

put into effect. On the other hand, other writers are

genuinely critical from their viewpoint of existing Inter-

American military and police aid (about $90 million in fis-

cal year 1967) as it forms a base for anticommunism and U.S.

15
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influence.* They are therefore critical o-, any r i , ' pi--

gram which might extend this influence.

In reviewing U.S. economic domination, Cvozdev -:,d

Leonidov consider U.S. investment amounts tc S]5 hilli o n
0

(75 percent of all foreign investments in Latin. ;c; cc) an:.

controls 25 percent of all industrial producticn and hal of

Latin America's exports. It is this extensive t.0. e'onc

domination which combines with "military-political projects"

such as Peace Corps and Alliance for Progress to form the

"aggressive U.S. policy in Latin America."1 2

Another facet is the dominant presence cf th-_ Unitrd

States coupled with an anti-Americanism inherent in Latin

American nationalism, which creates problems for U.S. policy

dind exploitive possibilities for Soviet policy.

*Robert M. Sayre, Acting Assistant Secretary of State

for Inter-American Affairs, reported, "Our overall military
assistance in equipment and services to all of Latin America
is limited . . . to $85 million (in fiscal year 1967) with
most of the program going for internal security and civic
action activities. Our Public Safety program for assisting
the police establishments of Latin America totals about $5.3
million this fiscal year (1967)." U.S. Congress, House
Committee on Foreign Affairs, Communi t Activities in Latin
America, 1967, Hearings (Washington: U.S. Govt. Print. Off.,
1967), p. 81.
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TABLE II

MILITARY STRENGTH

PRC U.S. U.S.S.R.

MILITARY PERSONNEL
(thousands)

Regular
N av y 136 750 465

4Army' 2,500 1,470 2,000
Air Force 100 900 505
Marines/others 280 750
Total 2,700 3,400 320
% of population
(Table 1, 1965) 0.2 0.6 0.7

Trreaular 300 -250

STRATEGIC STRENGTHS
(estimates for
early 1968)

'.1issile and )Air Plower
Land-based ICi3's - 1,054 520
Fleet ballistic missiles -656 130
IRBMs and MRBMs - 725
Long-range heavy bombers -520 150
Medium bombers 12 75 1,100

* Seapower (active fleets or
ships in commission)
Carriers (all types) -28
Cruisers -14 20
Ocean-going escorts 20 330 198
Ballistic missile

*"submarines 1 37 45
Attack Submarines 30 103 335

ATOMIC WEAPOINS

b]

Numbe r 30 ()30,000 plusb 15,000 plusb

M'egatonnage 60 (max.) 25,0O00b 1 2 , 0 0 0 b

!'he ur ef tno mvic strenqiths is 3, 720 but the source
indicates .. total Strencrth of 3,220.

* b" 1 fe with the 1,tom--after 25 Years," U.S. Ne.*ws & Worldl

Report, 11 D,cornbr 1967, y. 5.

S ou rce: lniti tute 'cs traituiic StVis 'h Plitarv Balance
1967-1968 (Lcnr!o-n: V1f-,7
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FIGURE 1

GROWTH IN UNITED STATES NATIONAL
PRODUCT, 1961-1967

w 900
0
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850m ~~~Gross - .-- /
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0 M 75004

0

1961 1962 1963 1964 1965 1966 1 9 6 7b

aExcludes amortization and depreciation of fixed debt.

bEstimated.

Source: U.S. Dept. of Commerce, Bureau of Labor Statistics,
*Statistics (Washington: U.S. Govt. Print. Off., 1968), p. 891.
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FIGURE 2

PERCENTAGE OF LITEPLCY AMONG NEW MEXICAN POPULATION4 TEN YEARS
OF AGE AND OVER, 1870-1930
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FIGURE 3

SELECTIVE COMPARISON OF NON-COMMUNIST AND COMMUNIST INDUSTRIAL
CAPACITY AND POPULATION, 1950

Petroleum

o" %lto 68%32

Poal
27°/27%

Steel Capacit o nC u

82 18%

rea

7624%

Population
~32%

0 10 20 30 40 50 60 70 80 90 100

Percentage of World Total

Non-Communs C. Iommunist
Source: U.S. Dept. of Commerce, Statistics (Washington:

U.S. Govt. Print. Off., 1951), p. 32.
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FIGURE 4

DISTRIBUTION OF THE AMERICAN TAX DOLLAR AMONG LOCAL, STATE,
AND FEDERAL GOVERNMENT, 1912 AND 1947

':1 4.5 34°o

~-' Local27.6 / .:..:

Local 57.9% "Federal 749%

1912 1947

Source: U.S. Dept. of Commerce, Statistics (Washington:
U.S. Govt. Print. Off., 1947), p. 97.
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THE RESEARCH PAPER: AN ANNOTATED BIBLIOGRAPHY

Research Process

Adler, Mortimer J. and Van Doren, Charles. How to Read a
Book. rev. ed. New York: Simon and Schuster, 1972.

Both a how-to book and a literary experience at the same
time.

Allen, George R. The Graduate Students' Guide to Theses and
Dissertations; a Practical Manual for Writing and
Research. San Francisco: Jossey-Bass, 1974.

Gates, Jean K. Guide to the Use of Books and Libraries.
4th ed. New York: McGraw-Hill, 1979.

Describes the use of information sources in libraries and

explains library organization.

Hoel, Paul G. and Jessen, Raymond J. Basic Statistics for
Business and Economics. 2d ed. Santa Barbara, CA:
Wiley, 1977.

Outlines the fundamentals of statistical theory necessary
for solving management problems in business and
government.

Huck, Schuyler W. et al. Reading Statistics and Research.
New York: Harper & Row, 1974.

A guide for those using statistics in their research.

Morris, Jacquelyn M. and Elkins, Elizabeth A. Library
Searching: Resources and Strategies. New York: Jeffrey
Norton, 1978.

Uses examples from the environmental sciences to
illustrate basic search strategies.

Oppenheim, Abraham N. Questionnaire Design and Attitude
Measurement. New York: Basic Books, 1966.

A definitive work in its field.

Rummel, J. Francis. An Introduction to Research Procedures in

Education. 2d ed. New York: Harper & Row, 1964.

A practical guide to planning and organizing a research

project; especially complete on questionnaire techniques.
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Todd, Alden. Finding Facts Fast; How to Find Out What You
Want and Need to Know. 2d ed. Berkeley, CA: Ten Speed
Press, 1979.

A practical gide to efficient research.

Research Paper Format and Preparation

Campbell, William G. and Ballou, Stephen V. Form and Style;
Theses, Reports, Term Papers. 5th ed. Boston: Houghton
Mifflin, 1978.

A succinct guide to the preparation of research papers.

Hodges, John C. and WhiLten, Mary E. Harbrace College
Handbook. 9th ed. New York: Harcourt, Brace
Jovanovich, 1982.

A comprehensive summary of the fundamentals of effective
writing.

Morse, Grant W. Complete Guide to Organizing and Documenting
Research Papezs. New York: Fleet Academic Editions,
1974.

Though directed primarily at the college student, this
book offers guidance on organizing and documenting
material.

Skillin, Marjorie et al. Words into Type. 3d ed. Englewood
Cliffs, NJ: Prentice-Hall, 1974.

A style manual which includes information on all aspects
of the publication process.

Strunk, William, Jr. and White, E.B. The Elements of Style.

3d ed. New York: Macmillan, 1979.

A concise guide to good, clear writing.

Sugden, Virginia M. The Graduate Thesis: the Complete Guide
to Planning and Preparation. New York: Pitman, 1979.

Details the planning and development of an outline for
doctoral dissertations, master's theses, and honors
papers.
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Turabian, Kate L. A Manual for Writers of Term Papers,
Theses, and Dissertations. 4th ed. Chicago: University
of Chicago Press, 1973.

A brief but standard guide to the preparation of research
papers.

University of Chicago Press. The Chicago Manual of Style.
13th ed., rev. Chicago: 1982.

A definitive guide to the correct style and format of
published materials.

U.S. Government Printing Office. Style Manual, rev. ed.
Washington: 1973.

A standard reference for stylistic requirements of
government publications.

Van Leunen, Mary-Claire. A Handbook for Scholars. New York:
Knopf, 1978.

How to write scholarly prose in an interesting and
entertaining style.

Security and Copyright

U.S. Naval War College. "Naval War College Administrative
Security for Classified Matter." NAVWARCOLINST 5510.3
series. Newport, RI.

Establishes and describes the Naval War College system
for ensuring administrative security of classified
matter.

• "Procedure to Obtain License Rights and Releases
for the Use of Copyrighted Materials under the Copyright
Act of 1976, Effective as of 1 January 1978."
NAVWARCOLINST 5870.1G. Newport, RI: 1980.

Policies and procedures for acquiring permission to
reproduce copyrighted material in Naval War College
publications.

U.S. Office of Naval Operations. Department of the Navy
Information Security Program Regulation. OPNAVINST
5510.1 series. Washington.

Naval policies and procedures for all matters of
security.
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INDEX

Abbreviations, 13, 42 Chapters, 4
Abstract, 1, 2, 3, 9 footnotes, arrangement by,

example of, 71 6, 16, 86-87
Acronyms, 13 numbering of, 4
Air University Review, 1 parts, 4
Alternate Dots, 12. See sections, 4

also Punctuation subsections, 4, 11
Appendixes, 1, 5, 9 Charts, 14
Articles Classification, 43-61

citations of, 24-27 approval of, 58
encyclopedia, 26 assignment of, 43
in edited collection, conflict in, 61

26 criteria, 46
in serial publication, derivative, 45, 52, 58

26-27 designations, 44, 61
in foreign language duration of, 47

journal, 25 extending, 47
newspaper, 24 guides, 43, 61
periodical, 19, 24 memorandum requesting
translations, 25 approval of, 59

Asterisk, 16n., 17 Naval War College
double, 17 authority, 43
placement, 17 principles, 46
single, 17 procedures, 43-61

Author, 18-23 symbols, 49
organization as, 19 Classified material, 1, 3, 43-61

abstracts, 3
Bible, 23 documents, citations of,
Bibliography, 1, 5, 15, 18-21 36-37

annotated, example of, downgrading of, 50-55
99-103 converting to newly

classified sources, 20 created material,
content of, 18-20 50-51
examples of, 18-19, 21- derivative classifi-

38, 88-89 cation, 52-53, 58
form of entries, 18 original classifica-
second entry, 18-19 tion, 51-52, 58

Books, citations of, 21-24 extraction of information
Brackets, 11 from, 45

See also Punctuation foreign government informa-
tion, 47, 49, 51, 53

Capitalization, 11, 19 generating in new form, 45
Captions, 9 incorporating of, 45
Case studies, 5 marking of, 48-55
Center for Advanced Research, components, 48

64, 65 downgrading/declassi-
Central Intelligence Agency, fication, 51-57

titles of publications, 21 overall, 48
Chapter headings. See Head-

ings, chapter
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Classified material (cont.) Documents (cont.)
marking of (cont.) technical, distribution

pages, 48 statements on, 61, 66
paragraphs, 49-50 Draft of research paper.
portions, 49-50 See Research paper,
subjects, 50 draft of
titles, 21, 50 Drawings, 40

paraphrasing of, 45
permission to use, 40 Edition, 19, 23
restating of, 45 Editor, 19
working papers, 43, 58 citations, 22, 26

Classified sources, citation of, Ellipsis, 11. See also
20 Punctuation

Compiler, 19 Encyclopedias, 18
Conclusions, 1, 2, 5 citation, 26
Confidential material, 43, 44, Examples

58 abstracts, 75
Copyright, 20, 40 bibliography, 18, 21-38
Criteria. See Classification classified materials,

criteria; Research paper, 36-37
criteria for review; bibliography, annotated
Review of research paper, 99-103
criteria for figures, 83, 95-98

footnotes, 21-39, 86-87
Dash, '2. Set; clso Punctuation introduction, 80
Deciassificat~on, 50-57. See als list of illustrations,

Classiricd material, down- 79
grading of; General Declassi list of tables, 78
fication Schedule preface, 76

Defense Technical Information research paper, main
Center, deposit of research body of, 80-85
papers in, 58, 64, 65 table of contents, 77

Department of the Navy Infor- tables, 93-94
mation Security Program title page, 73-74
Regulation (OPNAVINST
5510.1 series), 43-55, Figures, 9, 14
61 examples of, 79, 95-98

Deposit requirements, 65 footnotes to, 14, 16
Documents line spacing, 14

classified. See Classi- numbering, 14
fied material source references, 14

government, 18 titles, 14
citations of 27-32 Footnotes, 1, 5, 15-17

* periodicals, cita- brief form, 38-39
tions of, 32 citation, 15-16

international organiza classified sources, 20
tions, citations of, cross-reference, 15-17,

33-35 18
military, citations of, documentary, 15

0 29, 36 double ;ource, 22
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Footnotes (cont.) Lecture, 37-38. See also
examples of, 21-39, Quotations, from

86-87 lectures
explanatory, 15-17 Letter, 18, 37
first-reference, 19-21 Letters, superior, 10
form of, 16 Line spacing, 9, 10
numbering of, 16 appendixes, 9
parentheses in, 19 bibliographies, 9, 18
placement of, 16 footnotes, 9, 16-17
subsequent reference, illustrations, 14

38-39 quotations, 9
tabular, 13, 16 table of contents, 9

Foreign words, 10 tables, 13
Format. See Research paper, Lines, single at top of

format page, 7
Formerly Restricted Data, 55 List of Illustrations, 1, 4
Fractions, 10 9

example of, 79
General Declassification List of Tables, 1, 3, 9

Schedule, 51 example of, 78
Government Documents. See

Documents, government Maps, 40
Graphs, 14 Margins, 7, 8, 10, ib-18

Military documents. See
Half lines, 7 Documents, military
Headings, centered Military Review, I

chapter, 4, 9
notes, 16 Naval War Coliiuqe A:Thives,

Hyphen, 12. See also Punc- 65
tuation Naval War Co.lege Review,

Newspapers, 24. Se o
Ibid., 39 Articl-s, newsn ip-
illustrations, 4, 14. See Notes. See 'ootnotes

also Charts; Figures; Numbers, 9
Grapns supeIio:, it, (. _15-

illustrative examples from Numerals, alignment uf, 10
Research Papers, 71-89

Imprint, 19-20 Omissions, 11
Indention, 7, 9, 17, 18
Initials, 12 Page numbering, 9, 16
Interview, 3, 18, 40 Percentages, 10

citations of, 37 Periodical articles. See
See also Quotations, Articles, periodical
from interviews Periodicals

Introduction, 1, 4, foreign language, 25
example of, 80 government, 32

Italics, 10-11 See also Documents,
government

Joint Chiefs of Staff Permission to use material,
Papers, 61 40. See also Privileqed

material
Photographs, 40
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Poetry. See Quotations, Research paper (cont.)
verse methodcl'qgy used, 5

Preface, 1, 3, 9 organization, 4
example of, 76 preliminaries, 1, 2-4

Privileged material, 40 preparation of, 7-14
Problem, justification of, 4 reference, materials, 1,

solution to, 63-64 5-6
statement of, 4 retention of, 7

Publication, date of, 20 security classification,
place of, 20 obtaining cf, 43,

Publishers, 20, 41 58-60
as authors, 23 style, 1, 7
subsidiary divisions, submission for process-

20 ing, 63-64
Punctuation text of, 1, 4-5

alternate dots, 12-13 unacceptable, 66
brackets, 11 unpublished, 37
dash, 12 Restricted Data, 55, 61
ellipsis, 11 Review of research paper,
hyphen, 12 criteria for, 63-64

Questionnaire, 3, 5 Secret material, 43, 44, 58
Quotation marks, 11, 12, 19 Security, 43-61. See also
Quotations, 9, 11-12, 16 Classificaticn; Classi--

additions to, 11 fication criteria;
from interviews, 40 Classificaticr designa-
from. lectures, 40 tions; Clas-iiled mate-
omissions from, 11 iial; Depa;rtiiient of the
quoted at secondhand, 23 Navy Information Security
verse, 12 Prograr: Regulation;

esearch paper security
Recommendations, 1, 3, 5 classification; Working
Reference materials, 1, 5-6, papers

15 Security Manual. See Depart-
Reports, 24, 29 ment of ti-c Navy Infoi--
Reprinted work, 23 mation Security Program
Research advisor, 3, 62 Regulation
Reseairch paper Series, title ct, 22

annotated bibliography, Ships, names of, 11
99-103 [sic] , 1i

criteria for review, Side heads, 9
63-64 Solution to problem. See

de[osit of, 65 Problem, solution to
distributiGn ara pub- Spaciniq. See Line spacing

licaticn of, 58, Subheadirqs, 9
64, 65 Subletters, J0

§1rz-ft of, 58, 63 Subnumbcrs, 10
format, 1-6, 7, 64 Subtitles, 19
illustrative examples, Superscripts, 13, 16-17

71-98 See also Letters,
Pain body ot, ] , 4 superior; Numbers,

example of, 80-65 superior
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Typewriter paper, 7
Table of Contents, 1, 3, 9, Typing, 7

12
example of, 77 Underscoring, 10-11, 19

Tables, 3, 9, 13-14, 40 United Nations, abbreviations
example of, 93-94 of, 13
source of, 14 United States, abbreviation

example of, 93-94 of, 13
Telephone conversation, 18 U.S. Government Printing

citation of, 38 Office Style Manual, 14
Thesis, unpublished U.S. Naval Institute

- citation of, 37 Proceedings, 1
Title page, 1, 2, 9 Unpublished material, 19

examples of, 73-74 citations of, 37-38
Titles, 11, 18, 19 See also Interview; Lec-

classifieC, 20-21, 50 ture; Letter; Research
of figures, 14 paper, unpublished;
personal, 19 Telephone conversation;

Top Secret material, 43, 44, Thesis, unpublished
* 47

Translations, citations of, Verse. See Quotations, verse
25 Volume, 21-22

Translator, 19
qransmittal form Words, division of, 12

unclassified, 67 Working papers, classified
classified, 68 43, 58
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